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1. INTRODUCTION

The Kyokushin Management System (KMS) has been developed to aid in tracking many
aspects of managing a complete organization, with its branches and individual Dojo.

Initially created as a simple membership enrolment system, KMS was soon re-designed
and re-developed to assist a Dojo Operator in many aspects of managing a Dojo. KMS
serves your organization in one homogeneous system, with features to assist HQ,

Branch Operators and allow Dojo interaction.

Security and access levels can be defined for each operator to ensure privacy of data.
Access through public networks (Internet) is only possible using secure network
connections (SSL) to assure the privacy of data. Required operator identification and

password prevent unauthorized access to KMS.

KMS is a flexible system and is maintained to adapt to ever changing needs.
Functionality of the system will be reviewed regularly. If requirements change, KMS

features will be adjusted or new features will be implemented.

1.1. INSTALLATION TYPES

1.1.1. KMS PRESENTATION CLIENT

When using the KMS Presentation Client you will be using a small remote presentation
client software package, which securely connects to the main KMS server. An active
Internet connection is required to run KMS, response times are dependent on your
Internet connection performance, but it is a worry-free type of administration for your

organization, branch or Dojo. All system maintenance is taken care of.

1.1.2. KMS CLIENT SYSTEM

When using the KMS Client System, you run a restricted copy of KMS. An Internet
connection is required for some initial set-up operations, but most other operations can
be done off-line. Your local transactions and updates will automatically be
synchronized to the main KMS server, whenever a connection can be established. This
allows Dojo operators to use KMS at locations where no direct network is available, like

school halls or community halls.

For set-up instructions of the KMS Client System, please refer to the KMS

Administrator’s Guide.

1.1.3. KMS BRANCH SYSTEM

A KMSM Branch system is logically situated between one or more KMS Client Systems

and the main KMS Server. For more information see the KMS Administrator’s Guide.
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2. GETTING STARTED

2.1. SYSTEM REQUIREMENTS

In order to connect and work in KMS you need an Internet connected PC running a 64-
bit version of Windows 10, Windows 11, Windows Server 2016, Windows Server 2019
or Windows Server 2022. Alternatively a Macintosh with a Windows emulator can be
used.

2.2. OPERATOR IDENTIFICATION

To access KMS you will need an operator identification and password. You can apply for
these by sending an email request to KMS Support and specify your access
requirements. If your application is successful you will be given an Operator
Identification and initial password. On initial login you will be required to change your
password.

2.3. GET CONNECTED

If you have not already done so, you need to download the KMS ThinClient (remote
display) software. Using your favourite Internet browser visit the website
www.jadesport.com and download the KMS Presentation Client installation package.

Run this installation package and follow the directions on the screen.

Click on the KMS Presentation Client shortcut, which will have been created on your

desktop. This will initiate your first connection to the KMS system.
G ]
JADE SPORTS MANAGEMENT

9
User Name
Password
e \

[ Logn | Cancel |
FRHUF TR
. 1

You are now able to login to the KMS system. Enter your assigned username and initial

8 Wk T

password and familiarize yourself with all aspects of KMS.
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3.GEOGRAPHICAL SETUP

After successful login the initial Dojo Manager screen will be displayed as shown below.

File  Administration

%

i Dojo Browser

News

Forms Email Scanner Preferences Tools

Dojo Adwimistration

-

] Feesw Training Schedule ] Dojor Fman:ew Member Finance ] Merber Inlow Fitriess ] Histary

r Dajo
Narme
Location Style:
Address Suburt
City Postal Address
Country
“wieb Site

Contact # © Altemative Contact

- Contact
Link Operater - Link Member [ ]
Operator [
Sumnarne First Mame
Title Rank. hd
Phone 1 Phane 2
tobile 1 Mobile 2
Email Fax
r~ Finance
Bank Azcount #
[~ Automatically Generate Monthly Invoices TaxHor D
I ember Autopayment Handing Edministration Starting D ate

Add |

Update

Femove Clear | Cancel |

I!rF\ eady !I

The contents of the Dojo Browser may look slightly different; depending on the data in
the system and the permissions you have been granted.

Fi Administration MNews Forms Email Scanner Preferences Tools
]
% . a . . . b
Dojo Admmmistration !
[ Daio Browser ] Fees ] Training Schedule ] Dojo Flnancew Member Finance ] Member Info ] Fitness ] History
(=) Orgarization HE )
Africa - Daia
Asia N
Central America a.me
1= Europe Lacation Style
== Denmark.
Netherlands Address Suburb
1 Poland City Postal Address
[ I Romania
o Russia Cauntry [lstael
ol websic Y E—
=l Middle E ast
= Py - Contact @ Altzmnative Contact
[l Canada Eontact
1S United States Link Operatar - Link Member =]
Oceania
South America Operator |d
Surmame First M ame
Title Rark >
Phane 1 Phane 2
tabile 1 tabile 2
Email Fax
r~ Finance
EBark. Account #
[ &utomatically Generate Maonthly Invoices Tar oD
I Member Autopayment Handing Administration Starting Date
Add | Update Remove Clear | Cancel |

I ”Heady !I

Clicking the + icon or double-clicking the Organization HQ entry will expand the entry
and show all available countries.
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3.1.

ADDING A COUNTRY

To add a Country, open the Dojo Administration form. If your country is not available

in the Dojo Browser, right-click on the “Organization HQ” icon and select Add

Country. The Add Country dialog will now be displayed. The left column shows the

English name for an item, the right column shows the name in your selected language,

if available.
££ DigAddCountry = e g
A00 Country

|[Englizh Marne Localized Mame
Lesatha Legatha
Liberia Liberia
Libwa Libya
Liechtenstein Liechtenstein
Lithuania Lithuaria
Luxembourg Luxembourg
Macao M acan
M acedonia b acedonia
tadagazcar I adagascar
LEET b alawi

I alaysi;
Maldives Maldives
b 4l [GE]
Halta I alta

Cancel |

Let us, for example, add the country of Malaysia. Scroll down to the Malaysia entry and

select it. Alternatively you can quickly jump to the first entry starting with ‘m’ by

typing ‘m’ in the Search textbox. If required, multiple countries can be selected.

Click OK. The dialog will disappear and your newly selected country will have been

added in the Dojo Browser.

File  Administration

%

MNews Forms  Email

Scanner Preferences Tools

Dojo Adwimistration

o] lsrael
=l MNorth &merica
[+l Canada
55 United States
Oceania
South America

-
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(= Organization HG
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Sumnarne First Mame
Title Rank. hd

Phone 1 Phane 2

tobile 1 Mobile 2

Email Fax

r~ Finance

Bank Azcount #

[~ Automatically Generate Monthly Invoices TaxHor D
I ember Autopayment Handing Edministration Starting D ate

Add | Update

Femove

Clear | Cancel |

I!rF\ eady !I
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3.2.

ADDING A CITY

To add a city, open the Dojo Administration Form. In the Dojo Browser expand your

country selection by clicking your country’s + icon or double-click your country entry.

If the required city is not available in the Dojo Browser, right-click on your country
entry and select Add City. The Add City dialog will be displayed.

- DlghddCity R ]|

AD City

English Mame Localized Hame El

Kuala Kijang Kuala Kijang

K.uala Fubu Bahar F.uala Fubu Baharu

Fuala Furau F.uala Furau

Kuala Lalang Fuala Lalang

Fuala Lawas F.uala Lawaz

Kuala Lebey Kuala Lebey

Kuala Lipiz Kuala Lipiz M

Kuala Lumpur Fuala Lumpur

Kuala Medamit Kuala tedamit

Kuala Mengagalong Kuala Menaggalong

Kuala Meratng F.uala Merang =

Kuala Myabor Kuala Myabor

Kuala Pahang Kuala Pahang F

Kuala Pegang Fuala Pegang

Kuala Perwu Kuala Penyu =1 |
ak. I Cancel

Search
[z

|F|eceived 11793 locations for Malaysia

Let us for this example add the city Kuala Lumpur. Scroll down to the Kuala Lumpur

entry and select it. Alternatively you can quickly jump to the first entry starting with

'k’ by typing 'k’ in the Search textbox. If required multiple cities can be selected.

Click OK. The dialog will disappear and your newly created city will have been added in

the Dojo Browser.

Eile  Administration Scanner Preferences Tools

%

[~ Dojo Browser

(=) Organization HA

Africa

Asia

Central America
=l Europe

== Denmark

= Metherlands

1 Poland

[ 1 Romania

mm Russia

=) North America
040 Canada
#EE United States
Oeeatia
South America

Mews Forms  Email

Dojo Adwinistration

Dojo Details ] Fees 1 Training Schedule 1 Dojo Flnancew Member Finance ] Member Info ] FIU’]ESS] History

!

r~ Dojo
Name
Lacation Style
Address Suburb
City |Kuala Lumpur Postal Address
Country |Malaysia
Contact '  Altemative Contact
i~ Contact
Link Operator - Link. kember l:‘
Operator 1d
Sumarne First Mame
Title Rank hd
Phare 1 Phone 2
tabile 1 Mabile 2
Ernail Fax
i~ Finance
Bark. Account #
[~ Automatically Generate Monthly nvoices Tax forlD
I Menber Autopayment Handing Administration Starting D ate

Add | Clear | Cancel |

I rH eady !I

Update | Remove |
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When selecting your city you will notice that the Dojo Details tab will now be enabled.

3.3.

Regions are used to divide geographical units into other manageable units and can be

created at any geographical level, using the Dojo Browser of the Dojo Administration

Form.

To add a Region, right-click on the geographical unit you wish to divide and select Add

ADDING A REGION

Region. The Add Region dialog will be displayed.

= DigAddRegion

e |

A00 Region

Reqgion Details

Reqgion Parent |K_l,lokushin

Region Mame |Jceanid

ok,

Cancel

Ensure the Region Parent is the correct geographical unit, you wish to divide. Then

enter the name of your new Region and click OK.

3.3.1. LINKING A GEOGRAPHICAL UNIT TO A REGION

After a Region has been created, you are able to link other geographical units into the

region.

Dojo Browser

5 Organization HE

Central &merica
Eurape

= Malapsia
Middle East
Narth America

(lceania
South America

File Administration Mews Forms Email Scanner Preferences Tools

S

Dojo Administration

{DojpDetals}| Fees | Training Schedule | Dojo Finance

tember Finance | Member Info | Finess | History

Dajo
Narne
Lozation Siyle
Address Subuib
City Postal Address
Country
Wb Site Doja Id l:l

Contact & € altemative Contact
Contact

Link Operatar

Operatar 1d
Surnarme

Title
Phoe 1
Fobile 1

Email

Finance

[T Automaticaly Generate Marthly mvoices
[T Member Autopayment Handling

Add ‘ Update | Remave | Clear | Cancel |

Administration Starting Date

First Mame
Rank.
Phone 2
Mobile 2

Fax

Account #
TaxforlD

[
I Ready I

In our example we have created the Oceania region. We want to link Australia and New

Zealand into this region. Right-click on Australia and select Link to Region. The
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mouse pointer will now change to a Selection Pointer. Move the pointer to the
Oceania region and click on this region. The country of Australia will now visually be

moved into the Oceania region. Repeat this operation for New Zealand.

Eile  Administration News Forms Email 5Scanner Preferences Tools

% Dojo Adwinistration 3

Dioio Browser {Dojo Detals ]| Fees | Training Schedule | Dojo Finance | Member Finance | Member Info | Fitness | History

= Organization HQ

+ Africa Dajo

* Asia N
+ Central America e
+ Europe Location Shyle
+E= Malapsia
# Middle East Address Suburh
City Fostal Address
Country |New Zealand
+/ [l Papua Mew Guinea
* South Americs Contact @ € Altemnative Contact
Contact
Link Dperatar Link bember I:|
Operator 14
Surnarne First Marme:
Title Rank.
Fhane 1 Phane 2
Mabile 1 Mabile 2
Email Fax

Finance

[T Automnatically Generats Monthly Invoices TaxHorlD
[T Member Sutopayment Handling

Administration Starting D ate

Add | Update

Remove Clear | Cancel ‘

i
[
I Ready

The Dojo Browser will now show Australia and New Zealand as geographical units of

the Oceania region.

Note: In the above example, a Region Oceania has been created, as a global region.

Regions can be created as global regions, country regions or city regions.

Tip: Additional to representing the real world situation, a region is also useful to

manage security groups.

3.3.2. UNLINK A GEOGRAPHICAL UNIT FROM A REGION

To unlink a geographical unit from a region, open the Dojo Administration Form. In the
Dojo Browser, right click on the unit you wish to unlink and select Unlink from

Region.

3.3.3.LINK A GEOGRAPHICAL UNIT TO ANOTHER REGION

To link a geographical unit to another Region,, open the Dojo Administration Form. In
the Dojo Browser select the unit you wish to move. Right-click on the selected unit and
select Link to another Region. Move the Selection Pointer to the new Region and

click on this Region.

3.3.4. HIDING REGIONS

If you wish to disable the display of Regions in the Dojo Browser, right-click on any

Geographical unit and select Hide Region.
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4. DOJO ADMINISTRATION

Only a few easy steps are involved in setting up a new Dojo in KMS.

4.1. CREATE A DOJO

Please ensure the correct geographical location is selected in the Dojo Browser. The
country and selected city will be pre-filled on the Dojo Details Tab.

In the Dojo group enter all relevant fields for your Dojo. The Id field can be left blank

and will be assigned a unique number by KMS.

In the Contact group enter all details for your Dojo contact person, usually the Dojo
operator.

In the Finance group enter your bank name and account number. These details are
only for your Dojo reference purposes and are not used in KMS. Leave all remaining

Finance check fields unselected for now.

Click Add to create your Dojo.

(. FrmDojoAdm =y N
File Administration MNews Forms Email Scanner Preferences Tools
.
% Dojo Adwiinistration 3
Doio Browser Dojo Details | Feez | Training Schedule | Dojo Finance | Member Finance | Member Info | Fithess | History
= Organization HE R
+ Africa Daja
* Asia : MName |Kyokushin Karate Kuala Lumpur
+ Central America =
+ Europe Location (Fetronas Tower 1 Style [Kyokushin
i i Address |2nd floor Petronas Tower 1 suite 3 Suburb
K.uala Lumnpur
+ Middle E ast City |Kuala Lurnpur Postal Address [P.0. Box 12345
+ Maorth &merica :
B Ooeania Country |Malaysia
% South America wieh Site Dojo d | |

Contact & Altemative Cantact

Contact
Link. Operator - Link Member -
Operator |d
Surname |Morita First Marne |Moripuki
Title |Sensei Rank |Sandan -
Phone 1 |+60 3 12345678 Phane 2
Mobile 1 [+60 27 1234567 abile 2
Email [mimiyagi@gmail com Fax
Finance
Bank | Account #
™ Automatically Generate Monthly Invoices Tax for D
I Member Autapayment Handing Administration Starting Date (21 January 2011

Add Update | Femove | Clear Cancel

Feady

Your Dojo will now be available in your city and when you select your Dojo all tabs will

now be enabled.
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4.2.

To set-up the training fees for your Dojo select your Dojo in the Dojo Browser and

select the Fees tab on the Dojo Administration form. The Name column will display all

SETUP TRAINING FEES

fee types known to KMS.

In the Fee column of the table you can select any row and change the number to the
value that applies to your Dojo. If in the future your training fees change, select a new

fee date in the Start Date column and change the date from which this new fee will be

in effect.

File  Administration

%

News

Forms Email Scanner Preferences Tools

Dojo Adwministration

Morth America
Dceania
South America

4| [+

Diojo Browser Diojo Details  Fees | Training Schedule | Dojo Finance | Member Finance | Member Info | Fitness | History
=l Drganization HE
o Cunency Cunency Symbal Fees at Date [21 January 2011
: EE:ID‘IGE‘AWEHCE Narme Intervallnterval Type: FedStart Date |-
= M‘;Ia}lsia |Adult Grading Fee 0| 0ays] 40.00|07 Jaruary 2011

Adult Joining Fee

Dayls]

40.00/01 January 2011

Adult Maonthly Training Fee

Month(s]

40.00/01 January 2011

Adult Ungraded Monthlp Training Fee

Month(s]

40.00/07 January 2000

Adult Ungraded Weekly Training Fee

Week(s]

0.00/01 January 2011

Adult Ungraded rearly Training Fee

'r'ear(s)

0.00/01 January 2000

Adult 'weeklp Training Fee

W/ eeks]

10.00/01 January 2011

Adult Y'early Training Fee

'Y'ears]

450.00/01 January 2011

Cazual Training Fee

Dayls]

10.00/01 Januam 2011

Family Additional Member Training Fee

Months]

0.0001 Januam 2011

Family Joining Fee

Dayls]

0.00/01 January 2000

Family Monthly Training Fes

Months]

0.00/01 January 2000

Family \weekly Training Fes

\Week(s]

0.0001 January 2000

Family Yearly Training Fes

' ear(s]

0.0001 January 2000

Instructor Maonthly Training Fee

Months]

0.0001 January 2000

Instructor Weekly Training Fes

\Week(s]

0.0001 January 2000

Instructor Yearly Training Fee

' ear(s]

0.0001 January 2000

[Junior Grading Fee

Dayls)

20.0001 January 2011

[ Junior Joining Fee

Dayls)

20.0001 January 2011

[ Junior Manthly Training Fee

Months]

20,0001 January 2011

[ Junior Weekly Training Fee

Week(s]

5.0001 January 2011

[Junior Yearly Training Fee

r'ear(s)

225.00/01 January 2011

Suspended Member Fee

i
1
1
1
1
1
1
1
1
[
1
1
1
1
1
1
i
i
1
1
1
1

Month(s]

0.00/01 January 2000

Lsnengion F,

Doz

000007 | akaan 2000

m

Update

Cancel

I Ready I

When you are finished making the changes click Update to store the new values.
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4.3. SETUP TRAINING SCHEDULE

To set-up the training schedule for your Dojo select your Dojo in the Dojo Browser and

select the Training Schedule tab on the Dojo Administration form.

File  Administration

L2/

Drojo Browser

Mews Forms Email Scanner Preferences Tools

Dojo Administration

Dojo Details | Fees
wieekly Schedule

Training Schedule | Dojo Finance | Member Finance | Mem

=) Organization HE

berInto | Fitness | History

\Munday |Tussday \Wednesday |Thu|sda§I \Friday

|Sa|un:|a§I

|Sunday

Central America
Evrape

== Malapsia
Lﬂ Ko Lumpur
Sk Kar
Middle East
MNorth America

Oceania
South America

Schedule Entry

Scheduls Entry Name [Beginners ]

Start Time [18:00 weekDay |Monday -
End Time [15:00 add ‘ Update | [ — | v Bex
Settings

Schedule Interval

Special Events

W Seniars

[~ Juniors

[~ Advanced Only

Update Settings

Date [Start Time [End Time

[Desciiption

! Ready |

Enter a meaningful new Schedule Entry Name, Start Time, End Time and select a
WeekDay for the new entry. Times must be entered in a 24 hour clock format HH:mm,

for instance 9pm is entered as 21:00. Tick the boxes for the targeted students. Click

Add when satisfied with your entry.

File Administration Mews Forms Email Scanner Preferences Tools
.
5 Dojo Adwinistration 5
Doia Browser Dojo Detail: | Fees  Training Schedule | DojoFinance | Member Finance | Member Info | Filness | History
Organization HO
Africa Weekly Schedule
Asia Monday Tuesday ‘Wadnesday |Thursday |Fmday |Saturday |Sunda_l,l
Central America 18:00-18:30
EzL"DDE 18:30 - 1900 Beginners
== Malaysia
=
Morth America
Oeceania
South America
Schedule Entry
Schedule Entry Name [Beginners | ™ Seniors I~ Juniors
Start Time [18:00 ‘weekDay |Monday - [~ Advanced Only
End Time [19.00 2dd | Update ‘ Femme | [+ Beginners Only
Settings
= Scheduls Interval Update Settings:
Special Events
Date [Statt Time [End Time [Description

I Ready |

The newly scheduled class will now be displayed in the Weekly Schedule table.
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The scheduled entries will be displayed in interval units of 30 minutes by default. This
interval can be changed by setting a different value in the Scheduled Interval
textbox and click Update Settings.

FrmDojoAdmin )
& ) [E=mEE

Eile Administration MNews Forms Email Scanner Preferences Tools

!
% Dojo Administration A
| Doio Browser Dajo Details ] Fees [ Training Schedule ] Dojo Finance: ] Member Finance ] Member Info 1 Fitness ] History
=) Organization HE skl Schedul
+ Afica ¥ achedue
Asia b onda: Tuesday  [Wwednesda Thursday Frida S aturdas Sunda
Central America 4:00-14:30
Euiope 4:30 - 15:00
== Malapsia 500- 1530
£ F:30-18:00 Childrzn Children
2:00-18:30 Beginners  |Children Fitness Children Circuit Fitness
Morth &merica 8:30-1300  |Beginners Fitness Circuit Fitness
Oceania 500-13:30 Audults Advanced Adults Circuit Fitness
South America 530 - 20:00[Kurnite Audults Advanced Adults
20000 - 20:30  |Kumite: Adults Advanced Addults
20:30-27:00  [Kumite Adults Advanced Adulks

i~ Schedule Entr
Schedule Entry Mame |Genelal | ¥ Seniors ¥ Juniors
Start Time ‘wieekDay |5 aturday - ™ Advanced Orly
End Time sl | Updste | Remove | [ Beginners Only

Settings
|— g Schedule Inkerval Update Setlingsl ‘
~ Special Events

Dale [Start Time [End Time [Description

! rH eady !l

Add additional training schedule entries to complete your weekly schedule.

4.4. LOAD DOJO LOGO

You have the option to load your own Dojo logo, which will appear on forms and
printouts. Open the Dojo Administration form and select the Tools menu. Next select

Set Dojo Form Logo.

T el W
Set Dojo Form Logo

Dojo Logo

Kyokushin Karate Kuala Lumpur
2nd floor Petronas Tower 1 suite 3

Load from File Cancel

Click Load from File and select the file containing the image you want to load. The

image will appear on the form, so you can preview the result before saving it. If you
are satisfied with the result click OK. Otherwise click Cancel to exit or you can load an

image from a different file.

www.kyokushin.nz PAGE



http://www.kyokushin.nz/

5.MEMBER ADMINISTRATION

The Member Administration form can be opened by selecting Member Administration

from the File menu. This will open a separate form from the form you are currently on.

5.1. CREATE A MEMBER

On the Member Administration form select your Dojo in the Dojo Browser. If this is the
Dojo you are usually working on, you can right-click on your Dojo and select Set as
Default, so the next time you open the Member Administration form your current Dojo
will automatically be selected.

M
& FrmMemberfdmin m P =T s
File Admin MNews Email OtherDojo  Preferences Tools
L . . !
/ . 1
3 Mewmber Administration |
Dojo Browser {"Personal Digtails ™| Training | Gradings | Gallerny | Finance | Medical Fitness | Ouestionnaie | History | Ewents
+ Asia e
+ Certral America Personal Details
+ Europe Surmame | | First Mame ‘
E= Mal
: Mlddl‘:aEy‘:‘s? & Male " Female
% Naith America Address | | Suburb
= Oceania
+ [ Australia E City |Chrislchurch | Date of Bith |21 January 2011
= 5l New Zealand
[ E:ﬁv:tcizrzu Phane Home | | Country of Bitth |Mew Zealand
3 Papua New Gui Phane tahile | | Phione YWaork ‘ |
* South America . E-mail | | Decupation ‘ |
Fax Company / School
Select Member | | i ‘ |
Membership Details
[ Esisting Kyokushin Member  from |21 Januan 2011 I embership Mumber l:l
‘5 [ Wisikor ™ Student ¥ Date of Bith on membership card
Jaining Date tdember Type Juoining Grade
‘ﬁ 21 Jaruary 2011 I -] |l ~]
ﬁ Previous Daojo Family Head or Invoice Member Paymment |nterval
% I Il ] 1 [rears) )
;g Instructor Judge Referee
[~ trom |21 January 2011 | ™ fram | ‘ ™ from ‘ |
Add | Update Cancel | Resign Clear |

l'_ —

Provide all relevant details in the Personal Details group. The Date of Birth field must

be entered in the format defined in your Windows Regional specifications, e.g.
dd/mm/yyyy, 10/01/2008.

The Membership Details group provides facilities to override the default settings for

a new member.
Checking the Existing Kyokushin Member will prevent a joining fee being generated.
Checking Visitor will add the member for documentation purposes only.

Checking Instructor indicates that the Instructor Training fees apply to this member.
Additionally the instructor status will be indicated on the membership card. The date

selection for the instructor indicates from which date the instructor status applies.

The Membership Number can be left blank. The system will automatically generate a
unique number. If a number is specified KMS will attempt to use it, providing the

number is not already in use.

Checking Date of birth on membership card indicates that this date must be printed

on the membership card.
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If left blank the default Member Type is determined by the age of the new member. If
the age is lower than 16 the default member type is Junior Member. If the age is 16 or
higher than the default member type is Full Member. If the new member is a visitor
the membership type is Casual Member. Other options are Family Head Member and
Family Additional Member. A Family Head Member attracts the Family Training Fees.
This membership type allows the member to include 1 adult member and an unlimited

number of junior members in its membership.

{f FrmMemberAdmin o S
File Admin MNews Email OtherDojo Preferences Tools
o7 Mewmber Administration .

I| [ Doie Browser
+ Asia
# Central America —
+ Europe . Surname ‘MDN!D | First Mame ‘Nﬂfl_l,lukl |

Personal Details | Training | Gradings | Gallery | Finance | MedicalFitness | Guestionnaie | History | Events

Personal Details

# Middle East * Male " Female
Noth America todvess (1234 Bth Averue

Dceania

+I (58 Australia
=58 New Zealand

Suburb
Date of Birth |28 June 1932

m

City [Chiistohuich

|
|
L=/ Chiistchuich Phone: Home | | Country of Bith US4
+I [l Papua Mew Guit poncllicaly ‘ | Phone wark ‘ |
# South America L E-mail [mmigani@omail com | Oceupation | |
Fax ‘ | Company / School ‘ |

Select Member

tembership Detail:

[ Existing Kyokushin Member  from |21 Jaruzn 2011 Membership Number l:l |
‘5 ™ WVisitor [™ Student [V Date of Birth on membership card
Joaining Date Member Type Joining Grade I
‘ﬁ 21 January 2011 [ 2 | ~]
f Previous Dojo Family Head or Inwvoice Member Paprnent |nkerval
| % [ | ] 1 [reas) ]
Instructor Judge Referes
[l ;g ™ from |21 Jaruary 2011 ‘ [~ from ‘ | ™ from | |
|
I Add Update ‘ Cancel | Resign | Clear |
|
||
||
|

The Joining Grade defaults to Ungraded, but any other grade can be selected.
A Previous Dojo can be specified. This field only has a documentary purpose.
Click Add to create the member and store the provided information.

The newly created member will show as the selected member in the Select Member
box. All tabs on the Member Administration form will now be enabled.
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Select the Medical Fitness tab on the Member administration form.

Eile Admin MNews Email OtherDoje Preferences Tools
T Member Adwinistration 3
~Dojo Browser————————————

Personal Details ] Training W Gradings ] Gallery ] Finance

] E!uesllunnalre] Hlsluww Ewents

Aszia
Central America
Europe

= Malapsia

Has member experienced any of the specified medical conditions
tiddle East

- !
gggzl’.ﬁ:enca I™ Diabetes I High Blood Pressure
i+ 5 Australia = [ Joint, Limb or Spine Problem I Major Medical lssus
= Bl Mew Zealand
= Christchur [~ Mental or Mervaus Disorder I™ Seizures
= Kuolushin K. ™ Serious Injur I~ Stoke
Papua Mew Guit M

South America

Select Member
lrMnmn, Mariyuki -

[ Other (please specify below]
i Other Description

Save | Cancel

! rH eady

Specify and list any medical conditions the Dojo operator and instructors need to know

about. This information can later also be printed on the member’s grading form.

Click Save to store the changes into the database.

Select the Questionnaire tab on the Member Administration form.

Eile Admin MNews Email OtherDoje Preferences Tools
o Mewmber Adwinistration 3
~Dojo Browser———————————

F’ersunalDelai\s] Tra\mngw Glad\ngs] Gallery] F\namce] Medical Fitness D e_g_li_qq_[]_qi_[g__‘] Hislmyw Ewvents
~Where did you hear about ug

Asia
Central America

Europe " Word of Mouth from l:l " Yellow Pages  White Pages  Mail Drop
= Malaysia e . B ~ . r ..

Middle E ast Brochure or Poster Street Signage Radio Television

North America

=l Dceania

I'\N"hy start Karate

Select Member

P& Rk RE 1

[ Stress Relisf
[~ Fitz with Schedule
™ Helps other sports

™ Toumament/Competition
I Elack Belt rank.
I Personal Achievement

1 fustralia = [~ Mertal / Physical Challenge I~ “was always interested I™ Security, Confidence, Protection |
=)l Mew Zealand _ .

=) Christchurch Qur Dojo

=.¢ Kyakushin K: Life Style Martial Arts Club
Papua New Guir
Sauth Ametica I Fitness I Self Defence ™ Sacial Patential
S [ Challenge I™ Confidence I~ Location
™ Mativation I~ Self Discipline ™ Farilties # E quipment

™ Instiuctors expertise
[~ afiordable rates
r

r~ General

Other sports |

Daojo expectations ‘

i~ Feedback

Save |

Cancel

! rH eady

Specify any relevant information on this form. This information is for documentary
purposes only. Click Save to store the changes into the database.
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Optionally select the Gallery tab on the Member Administration form.

Eile Admin News Email OtherDojo Preferences Tools

% Member Adwinistration &

[ DojoBrowser

Asia
Central America
Europe

5 Malaysia
Middle East
Horth America

=l Dceania
[ Australia =
=l [l New Zealand
LH Christchurch
5 2 Kuokushin Kz
[E&l Papua Mew Guir
South America

Persanal Detalk | Training | Gradings ‘:'"Géﬂé'ljl"ﬂ Finance | Medical Finess | Guestionnaie | History | Events

-

Select Member
Morito, Moriguki -

P w2 RE I

™ Default Picture

New Prev Nest Remave
| I |

I!rF\ eady !l

When a member has no member images the form will appear virtually blank.

You can click New to load an image for the current member. A Windows file selection
dialog will appear. Select an image file for the member and click Open. The image file
will now be loaded and displayed on the form.

File Admin MNews Email OtherDojo Preferences Tools

S Member Adwinistration 4

[ DojoBrowser

Asia

Central America

Europe

= Malaysia

Middle East

Morth America

=l Dceania

<+ [ Australia

=l Bl Mew Zealand
=l Christchurch

¢ Kvokushin K.
Bl Papua Mew Guir
South America

Persnna\Datails] Tlaining] Gladings‘ Gallery W F\nanca} Medical F\lness1 Quest\nnna\re] H\stmy] Events

mn

-

Select Member
b orito, Maoriyuki -

8 iR ke 3 I

[™ Default Picture

=] e

I!rF\ eady !l

If multiple images are loaded over time one of these can be marked as the default
image. This default image will be displayed on the Member Administration form if
image display is enabled. The default image will also be printed on the membership
card.
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Note: Although any size image can be used, it is advised to reduce the image size to
30-40 Kb before loading the image into KMS (a height of 200 pixels is OK). This will
reduce the download time when selecting members, while still providing a good image
for its purpose in KMS.

Kyokushin Management System
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5.2. SUSPEND MEMBERSHIP

If a member for any reason is not able to attend classes for at least 1 month, its

membership can be put on hold. To suspend membership open the Member

Administration form and select the Events tab.

File Admin MNews Email OtherDojo Preferences Tools

i/l Mewmber Adwinistration N

Dajo Browiser Personal Details | Training | Gradings | Gallery | Finance | Medical Fithess | Questionnaire | History  Events
Asia
Central America

Europe tembership Suspension

= Malaysia q
Middle E ast ™ Temporaiily Suspended Since |21 Januany 2011

Narth America
=l Oceania Member Resignation

5 i = X
=Q:ﬁ:§|§aland T I Resigned Since |21 January 2011

(=) Chiistchurch
2. Kyokushin K3

) [l Papua Mew Guit
South &merica o Save Cancel

h

In the Membership Suspension group check Temporarily Suspended and select the

start date. Click Save.

5.3. UNDO SUSPENDED MEMBERSHIP

In the Membership Suspension group uncheck Temporarily Suspended and select the
start date. Click Save.

5.4. RESIGN A MEMBER

In the Membership Resignation group check Resigned and select the start date. Click
Save.

5.5. UNDO MEMBER RESIGNATION

Retired members are not visible anymore on the Member Administration form. There

are 2 ways to undo resignation or rejoin a member.

Open the Member Administration form and start creating a new member, as explained
previously. When the member’s surname and first name match a previously retired
member, all member details will be displayed. You can now select the Events tab,

uncheck Resigned in the Member Resignation group and click Save.
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Note: When using the KMS Presentation Client through a public network (Internet)
performance of this method depends on the connection speed and current network
loads.

As the surname and first name(s) have to match exactly, in order to find a previously
resigned member, it may be difficult to find a specific member. If this is the case you
can use an alternative way to accomplish the task.

Open the Dojo Administration form, select your Dojo and select the Member Info tab.
Right-click on the MemberInfo table and select Show Resigned Members if this
selection is not already checked.

-
£ FrmDojoAdmin ——— wes il G e GEOREs S - =RASAC X )
File Administration MNews Forms Email Scanner Preferences Tools
. . e . !
Lo Dojo Admmistration o
Dojo Browser Dojo Details | Fees | Training Schedule | Dojo Finance | Member Finance  Member Info | Fithess | History I
T Erg;;’:i\é:hm HO Sumame [First Narne [Date of Birth [Member Tupe [Lgining Date [Current G
2 Adia Killey Lucinda 24 February 2000 | Junior Member 07 November 2007 |Lingrade:
+ Central America Kim Ikkei 04 July 1987 Full Member 27 May 2003 Shodan
+ Europe Kimura “ukinobu 22 January 1975 [Full Member 17 March 2010 [Gth kyu
+5= Malapsia Kirillos: Kirill 13 April 1998 Junior Member 08 August 2004 |Sth kwy
# Middle East Kitai Emiko 18 March 1976 [Full Member 15une 2003 (Sthkeu
j Eorlh fimerica K.umar Aanshu 06 June 1936 Junior Member 02 February 2004 | Sth kyu
I +c§r.|:ustralia Kumar Anil 26 September 1970 Full Member 20 February 2004 | Ungrade: I
= @8 New Zealand Ladbrook Mesgsy 17 October 1390 Full Member 20 October 2004 | Ungrade:
L= Christehurch Le Fine Sarah 14 Febiuar, Full Hember M ay 200 10th kyu
52 Kyokushin Katate Lan I ugust 2 I
+I[E8l Papua Mew Guinea Lee Micole 28 August 1991 |Full Member 28 May 2002 Ungrade: I
# South America Lilly Ay 21 Jaruary 1993 |Full Member 17 September 2001|Bth kyu
Lilly Jessica 11 February 1992 Full Member 21 Nawvember 2007 |10th kyu
Lin Caleb 19 December 1997 |Junior Member 26 March 2008 Ungrades
Liu Richard 16 Movember 2000 |Junior Member 23 Naowvember 2005 9th kyu = |
Liu #iao Nan 20 Febiuary 1985 Full Member 02 December 2003 | 10th kyu
Louth E dward 15 June 1978 Full Member 18 February 2003 | Ungrade: |
Lumsden Wicky 23 June 1972 Full Member 17 May 2003 Ungrade: I
td acEwan Leif 12 Febuary 1981 Full Member 03 February 2004 | 10th kyu (|
b ahuta Aimes 16 January 1988 Ful bMember 30 May 2002 Bth kyu |
M anson Wicky 12 Febiuary 1983 Full Member 15 M ay 2002 Bth kyu |
M cCall Mac 23 January 2001 [Junior Member 01 October 2008 | 7th kyu
k4 cCaormick. Thomas Moura 04 March 1938 Junior Member 24 Nowvember 2003 | Ungrade: |
M cGregar Courtney 30 Jaruary 1994 Full Member 01 March 2001 Bth kyu (|
tesgar Lrvin 20 September 2004 Junior Member 16 Mowvember 2009 | Bth kyu
Miyagi Yozhi 27 June 1984 Full Member 30 October 2010 |Ungrade
M onteath Dougal 19 May 1970 Full Member 26 March 2002 Tth kpu I
| It orell Joe 23 August 1990 Full Member 20 Mowvember 2002 | 10th kyu I
(| b nrnan Aarnn 1N Mnvemher 197R Casial Member 2R Anril 2107 Athkur T
Fl T 3 Il
Ready
b —_—— )

Select the member(s) you wish to unresign. Right-click on the MemberInfo table again
and select Unretire. Right-click on the MemberInfo table and unselect Show

Resigned Members.

Note: This mechanism can be used to suspend, undo suspension, resign, and undo
resignation of multiple members. But be aware that the date for the chosen action will

be the current date.
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6. TRAINING ATTENDANCE

Training attendance can be entered into KMS in four different ways:

. For an individual member.

For a group of members.

e Automatically through scanning the barcode on a membership card.

6.1.

Selecting members using the Visual Class form.

INDIVIDUAL TRAINING ATTENDANCE ENTRY

On the Member Administration form select your Dojo and the member for which you
want to add a training attendance record, then select the Training tab.

| .= FrmMemberAdmi

File Admin

%

Mews  Email

Asia

[ Dojo Browser—————————

Other Dojo  Preferences  Tools

Member Administration

[~ Add Attendance

Fersuna\Detal\s‘ Training ] Grad\ngsw Gal\eryw Flnamce] Medical Fltness] quSlIUHI’]aI[E] H\stury] Ewvents

Central America [ Altendance History
Eurape - Date [Start Time [End Time [Description
+E= Malaysia ;I January 2011 _’I
Middle East
Morth America
=) Oceania 2o 23 omo3n 12
) G Australia E i 4 5 B 7 8B 9
7 Ell New Zealand 1M 11 12 13 14 15 15
giichurch_ 1718 13 WED 2 23
P 2pua New i 4 ® B/ F W M/A
South America e Iz 34 5B
T Today: 217017201
|Time Session_Name
7:30-1830  [Children's Classes
S:30-20:00 JAdult's class
Recalculate Training Hours Training hours since last grading
¥ Show Since Last Grading Only Training hours tatal

I!rHeady !l

In the Add Attendance group select the date for the training attendance. Now

double-click on the required training session. This training session has now been
added into KMS and will be shown in the Attendance History table.
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Admin News Email OtherDojo Preferences Tools

i

ko] Mewmber Adwinistration A

~ Dajo Browser

Asia
Central America Add Attendance r Attendance Histor

F‘elsonalDelal\s‘ Training ] Glad\ngs] Gallery] Flnam:ew Medical F\lness] Guesllonnaue] Hlstory] Ewents

Ewrope = Date [Start Time [End Time |Descrigliun
#IES Malaysia o danvap 2011 | || 75y 01T 1830 |20:00 [Aduls class

Middle East
North America
u] i 272 28 3R 12

2 4 B B 7 8 18

=
c
B
o
o
m

New Zealand 011 12 13 14 15 16
(=) Chiistchurch 17 18 19 20D e 2
e K3
“+108] Fapua New Gut 24 25 26 27 22 29
South America EI 2 34 50
% T3 Today: 2170172011

|Time [Session Name
7.30-18:30_|Children's Classes
£:30 - 20:00

Recalculate Training Hours Training hours since last gradin

¥ Show Since Last Grading Only Training hours kot

I rﬂeady !l

The Attendance History table shows all training sessions for the selected, unless Show

Since Last Grading Only has been checked.

If a Training Attendance has been mistakenly added, you can right-click on this entry
and select Remove to delete it.

6.2. GROUP TRAINING ATTENDANCE ENTRY

On the Dojo Administration form select your Dojo in the Dojo Browser and select the
Member Info tab.

File Administration Mews Forms Email Scanner Preferences Tools

»
L

Lo Dojo Administration A

[ Doio Browser Dojo Details ] Fees ] Training Schedule ] Dojo Finance ] Member Finance | ember Tnfq ] Fitness ] History
g:;i‘z:“m H Surnarme: First Narne Date of Birth [Member Type | aining D ate Cument Grac .
Asia Bamnes Tina Marie 21 June 1978 Full Member 17 May 2003 4th kpu il
Central &merica Behan Tim 10 February 1984 |Full Member 25 October 2010 | Sth kypu
Europe Chaker Sania 02 February 1979 |Full Member 01 August 2007 |Bth kyu
E= Malapsia Colbert Cameron 04 December 1985 |Full Member 03 February 2010 10t kyu
Middle E ast Cox Susie 17 August 1982 |Full Member 03 February 2010 Sth kyu
Noth Lmerca Edwads  |Ka 13June 2001 Junior Member 1 August 2005 dth kyu
P fstrala Figg Alexander 30Mach 1333 [Full Member 0 November 207 0/5th kyu
= [l Mew Zealand Fleming Harnish 07 March 1983 Full Member 03 February 2010 | Sth kyu
Galloway b ark. 11 karch 1968 Full Member 171 Apiil 1938 Shodan
2o Ry K.l Gopal Caleb 14 June 2000 Junior Member 10 December 2007 4th kyy
[l Papus New Guinea Grosvenor  |Joshua 21 December 2007 |Junior Member 07 November 2007 Gth kyu
South America Kata Takeshi 20July 1960 Full Member 05 March 2003 |Shodan
Kitai Emiko 18 karch 1976 Full Member 15 June 2009 th kpu -
MecCall b ac 23 January 2000 Junior Member 01 October 2008 | Pth kyu T
Mesgar Arvin 20 September 2004 Junior Member 16 November 2003 8th kyu
Miyagi “oshi 27 June 1984 Full Member 30 October 2010 | Ungraded
M orito Moripuki 28 June 1932 Full tMember 21 January 2011 |Ungraded
Morris Alex 13 dugust 1985 |Full Member 14 July 2010 10tk kyu
Nakano Hiroshi 28 September 1958 Full Member 21 June 1933 Shodan
Nieuwenhuize dndié 19 &pril 1971 Full Member 19 Apiil 2010 EBth kpu
O'Brien Shannon 04 March 1931 Full tMember 03 Movember 2004 7th kyu
Raxworthy  |Craig 05 February 1977 |Family Head Member 07 August 2003 Bth kyu
Raxworthy  |Kade 25 October 1998 |Family Additional Member| 25 February 2003 | Sth kypu
S chur Zachary 1E July 2002 WJunior b ember 073 November 20710 10t kyu
Snelleksz Pariz 039 January 2002 Junior Member 28 January 2008 | Sth kyu
Suckling Bas 27 dpril 1991 Full Member 11 November 2004 4th kyu L
[\ arley Samuel 03 May 2000 Junior Member 01 March 2005 3rd kyu
\Af'nlnd [Rihert Fward. | ames 28 dunust T9RR [Full Member [0 Netaber 2007 Rtk kun S
k1 1 +

I rF!eady !l

Select the individual members for which an attendance entry needs to be added.
Multiple members can be selected by holding down the Ctrl-key and clicking on

www.kyokushin.nz PAGE


http://www.kyokushin.nz/

member entries. A consecutive group of members can be selected from the last
entered member to another member by holding down the Shift-key and clicking on a
member entry. All members in between are selected. By using right-click on an already
selected member you can unselect a member entry.

Right-click on the table and select Add Training Attendance. The Add Member
Training form will appear.

{= DigAddTrainingAttendance X
B e
’(‘..i.?. Add Member Traini )
g ember | ramng
| Januay2008 | FEmiimm Fitness
13:00 - 21:00 Advanced

1 23 4 5 6

08 9 10 11 12 13
14 15 16 17 18 13 20
N2 B M sk
B 028w 3N 1 2 3

4 5 E ¢ 8 9 10

3 Today: 270172008

Exit

.

If the training record date is not on today’s date, select the correct date and double-
click on the required entries and click Add.

6.3. ATTENDANCE ENTRY USING A BARCODE
SCANNER

Member training attendance can be added automatically by scanning the barcode on

the back of a membership card, using a PC barcode scanner, attached to the computer.
More on this subject will be explained later.

If a guest student attends a session in another Dojo and scans the membership card, it

will automatically be added to the current Dojo class attendance and to this member’s
personal attendance records.
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6.4. ATTENDANCE ENTRY USING THE VISUAL CLASS

From the Dojo Administration form select a Dojo. From the File menu select Visual

Class Attendance. This will open the Visual Class Form.

Attendance entry using this form is only accepted from 30 minutes before the first
class until 30 minutes after the last class on the current day. To add or remove
attendance of historical classes, select the required date first.

[ESYIENE=)

FrmVisualClass

~ Available Members

Bamnes, Tina M
Behan,
Chaker, Sonia
Colbert, Cameron
Cox, Susie
Edwards, Kai
Figg, Alexander
Fleming, Hamish
Galloway, Mark. ]
Gopal, Caleb

Grosvenor, Joshua Galloway, Mark

Nakano, Hiroshi

Nieuwenhuize, André

Kato, Takeshi
Kitai, Emiko
McCal, Mac
Mesgar, Arvin
Miyagi, Yoshi
Morito, Noriyuki
Morris, Alex
Nakano, Hiroshi
Nieuwenhuize, André
0'Brien, Shannon
Raxworthy, Craig

Maorris, Alex

A

Rawworthy, Kade = =
Schurr, Zachary | Suckling, Bas ‘ood, Robert Edward Jam Behan, Tim Colbert, Cameron
Snelleksz, Paris = T -
Suckling, Bas .
Varley, Samuel
‘Wood, Robert Edward James
‘Wood, Sam
- A
Figg, Alexander Kato, Takeshi
~SelectDate
18/01/2011 >
Close «| < Children’s Classes, 17:30 - 18:30, 19/01/2011 | > ]

To add a member’s attendance to the class listed on the Class Info field click on the
member’s name in the Available Members list. The member’s current member photo
will be displayed in the Visual Class. A Kanji will be displayed, if no photo is available

for the member.

When a member’s name is clicked when it is already listed in the Visual Class, the
attendance will be removed from the selected class, and the member entry will be

removed from the Visual Class.

When a member scans it’s attendance, using the barcode on a membership card, it's
attendance will also be added to the Visual Class.
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6.5. MORE ON VISUAL CLASS OPTIONS

By default the Visual Class displays the current class or the first available class after
the current time.

6.5.1. AUTOMATIC CLASS CHANGE

When the current class ends, and the next class begins, the selected class information
will automatically be changed. The Visual Class will be cleared and the attendance for
the next class will be displayed.

6.5.2. VISUAL CLASS BROWSING

When the attendance of a class, other than the current class, needs to be displayed,

you can use the browse buttons at the bottom of the form.

<< Select the first class
< Select the previous class
> Select the next class
>> Select the last class

6.5.3. ADD ATTENDANCE TO A PRIOR CLASS

When a member’s attendance needs to be added to a prior class, select the required
date and class using the Visual Class Browser mechanism and add the member by

clicking the member entry in the Available Members list.

6.5.4. REMOVE ATTENDANCE FROM A PRIOR CLASS

When a member’s attendance needs to be removed from a prior class, select the
required date and class using the Visual Class Browser mechanism and remove the
member by clicking the member entry in the Available Members list.
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7.FITNESS TRACKING

7.1. SET-UP FITNESS TESTS

To set-up fitness tests for your Dojo, open the Dojo Administration form and select the

Fitness tab.

FEile Administration MNews Forms Email Scanner Preferences Tools

L
% Dojo Adntinistrati 4
 Diojo Browser Dojo Details ] Fees ] Training §chedule 1 Dajo Financew Member Finance ] Member Info~ Fithess W Histary
= Organization HE “F T
“Africa itness Tests
Aisia [ &vailable Tests Details Members
Eenlra\ America Hame [Dejo Runs Barnes, Tina Marie -
+ Europe Lea Raises Chaker. Sonia i
= Malaysia Pugh_ups " TimedTest & Count Test E duvards, Kai
m‘d?AZ‘E ast wiall Sit Full Description Galloway. Mark
. L
= Dg;ani:enca Rurning up and down the Dojo. - EUEEI' Ea}!‘gb i =
1B Australia Touch the wall on either side. Test Ha ano,h "ES I
= stops at 3 minutes. i axworthy, Craig
= &l New Zealand Suckling. Bas
L Christchurch arley, Karl
3% Kyokushin Karate Cant Remove| Update | _Cear | | |[ZiEh c50 T
Papua Mew Guinea

South America

i Fitrizss Test Results

I!rHeady !!

To create a new fitness test, enter the name for this test in the Details group and
indicate whether this test is a timed test or a counted test. A full test description can
be entered to indicate the rules for this test. Click the Add button. The new test will
now be displayed in the Available Tests table.

The Members table will show the members that have participated in the tests. Initially
this table will be blank.

Repeat the above for your other Fitness Tests you want to track.
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7.2. FITNESS DATA ENTRY

To enter Fitness Data open the Dojo Administration form, open the File menu and

select Fitness Data Entry, or double click on one of the available fitness tests from

the Fitness tab.

File

[

 Fitness Tests

NE

Leqg Raises
Puzh-Ups
wiall Sit

Fitness Data Entry

'_k Frm thessDatai:_ntry gi

 Members

Date
ﬁ1 2/02/2008 =l
Count
e

add | Updae |

¥ Juniorz [ Seniors

Fitness Test Description

Bamesz, Tina Marie
Beckham, Mark
Beckham, Tania
Chaker, Sonia
Diwon, Jay
Edwards, F.ai

Etgelken, Rabert
Fenton, Damon
Fentan, K.atana
Fuijiveara, kutsumi
Galloway, Mark,
Gopal, Caleb
Grace, Ana
Groswenor, Joshua
Killey, Lucinda
Fumar, anghu
Liu, Richard
Wakaro, Hirashi
Micholzon, Hannah
R awwarthy, Craig
Suckling, Baz
Tharasz, Jeremy

»

m

Select the Fitness Test for which you want to enter data, select the date for the test

and select one of the Dojo members displayed in the Members table. Next enter the

result time or count in the data entry box.

The number of displayed members can optionally be changed by selecting or

unselecting the Juniors or Seniors selection.

If a result already exists for the selected test and member combination, you are able
to update the data, or remove it, as the Add button will change into a Remove button

if an existing result is found.
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7.3.

To display result data online open the Dojo Administration form and select the Fitness

FITNESS RESULT DISPLAY

tab. Select one or more tests from the Available Tests table and a member in the

Members table.

=l Chnlchurch

o o

1 Karate Cant

straight up, upper legs horizontal. ==

when knee angle iz 10 degrees of t

Femove Update

Fitness Test Results

(€ FrmDojoAdmin o | B |
File Settings Reports Forms Email Scanner Tools Translate
?g Dojo Administrati
Dojo Browser Dojo Details Fees Training Scheduls Dojo Finance Member Finance Member Info Fitness
7 nrujh\n Fitness Tests
- FEGLIDsaS?a Availsble Tests Dietails embers
#1™ Sirgapore Mame |Wa|| Sit Barnes, Tina Marie -
= United States Beckham, Mark T
= ?ceania * Timed Test (" Count Test Beckham, Tania = l
[ Australia Full Description Chaker, Sonia i
7B New Zealand Sit against the wall, lower legs o~ E dwards, Kai M

Fenton, Damon
Fenton, Katana
Fuiivara, Mutsumi
Galloway, Marlk

5:00100
04:00/ 30
03:00/ 60§

I C
02:00/ 40

" |
01:00/ 20— 5
o0 5z
‘I— Dojo Runs B— Leg Raises B— Puch-Ups B— W/all Sit @ Fitness Factor
Ready

The fitness results for the selected member will be displayed in a graphical format for

the last recorded 12 dates.

To produce printed data output, please see the Fitness Reports section in the

Running Reports chapter,

later in this manual.
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8. SPECIAL EVENTS

KMS allows special events to be created, these being events outside the normal
training schedule. If, for example, a Dojo organizes an annual national or international

training camp or tournament the attendance of all participants can be recorded against
this special event.

8.1. CREATE A SPECIAL EVENT

To create a special event open the Dojo Administration form and select the required
Dojo in the Dojo Browser. Now select the Training Schedule tab and right-click in the
Special Events table and select New.

Alternatively select Create Special Attendance Event from the Tools menu. If you

opened the form from the Training Schedule tab your Dojo will already be pre-selected.

(= DigDefineSpecialEvent I E@_ﬁ:—hj

T Specia[ Foent Deﬁmiﬁom 5

Dojo Brovser

Ewvent Mame |ﬂ\dult's Grading September 201 Dl
[l = Orgarization HO

—* Afiica Start Time [18:00 End Time (21:00

—+ Central America

—+ Europe j September 2010 A H
= Malaysia

—* Middle East

& Maorth America ;o3 o1 2 3 4 06

= Oceania E 7 8 9 1M 11 12

+ [ Australia 12 14 15 16 17 18 19

7 Hew Zealand 0 2 2 23 24 /%
e Fpokushin Karate Cant 2 28 23 30 1 = 3 I

+1 B8l Papua New Guinea 4 8 B 7 8 3 10
+ South America i Today: 210152011 H

Add Cancel i

S —

Select the required Dojo in the Dojo Browser. Select the event date and enter the

event name, and enter the start and end time in 24 hour clock format (HH:mm). Then
click Add.
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File  Administration MNews Forms Email  Scanner Preferences Tools
"
% Dojo Adwinistrati '
o0jo WIstration N
[ Doio Browser Dojo Details ] Fees | Training Schedule ] Dojo Finance 1 Member Finance ] Member Info ] Fitress ] History
(=) Organization HC i
= Altica eckly Schedule
Asia Maonda Tussday [/ ednesday Thursdat Fridat Saturday Sundagl
Central America 4.00 - 14:30 Open Classes
éﬂUDE 430 - 1500 Open Classes
Wdhglal?s‘a 5:00 - 15:30 Open Classes
NlmlhaAmaeSrEca #:30 - 18:00|Children's Classes Advanced Class Children's Classes
=l Oceania 8:00 - 18:30(Children's Classes Advanced Class Childien's Classes|Kumite Class Circuit Class,
B fustialia 8:30 - 15:00|Adult's class Advanced Class Adult’s class Fumite Clase Circuit Class|
{= @l Mew Zealand 9:00 - 19:30{Adult’s class Adult's class Furnite Class|
Lﬂ Chrigtchurch 9:30 - 20:00fAdult’s class Adult's class
3 2 Kyokushin Karate Cant
Papua Mew Guinea
South America
[ Schedule Entry
Schedule Entry Mame ‘ | ™ Seniors I Juriiors
Stan Time [ ] weskDay[ <] [ Advanceddnly
EndTime [ 1 add | Updete | Remove | T BeginnersOnly
Settings
|— Schedule Interval Update Sellmgsl |
~ Special Events
Date -
1 A g eml =
03 July 2010 14:00:00 17:00:00 Kyu Grading July 2010
20 December 2009 10:00:00 12:00:00 Kumite Seminar by K.ancha Yashikazu Suzuki
19 December 2009 10:00:00 12:00:.00 Kyu Grading Decemnber 2003
190 rher 2009 N09-00-00 16-00-00 Krirn Obi Shiry B

I!rﬂeady !I

The new special event will now show in the Dojo special event table.

8.2. ADD SPECIAL EVENT ATTENDANCE

To add special event attendance open the Dojo Administration form and select the

Member Info tab. Select the required members, right-click on the MemberInfo table
and select Add Special Event Attendance.

[ Daracspecannenaonce R ==
% A Special Attendance A |

— Dojo Browser — Special Events
=l Organization HO -
Africa J g =
Asia ) 14:00:00 17:00:00 |Kyu Grading Julp 2010
Cenlral America 20 December 2009|10:00:00 |[12:00:00 |Kurmite Seminar by Kan
é"ﬁﬁma 19 December 2003 10.00:00 [1200.00 |Kyu Grading December
Widdle E ast 19 Decernber 2009 | 05:00:00 |16:00:00 Kurlo.DI:n Slhlnsal .
orth America 22 July 2009 17:30:00 |18:30:00 |Training with Furisting ©
=l Oceania 04 July 2009 14:00:00 17:00:00 |Grading July 2003
(B Australia 18 September 2008(18:00:00 |21:00:00 |Adult's Grading Septem
= [l Mew Zealand 10.July 2008 18:00:00 |20:30:00 |Grading July 2008 i
=l Christchurch
¢ Kyokushin Karate Cant < i | L
Papua New Guinea
South America
Add Exit

Select the organizing Dojo in the Dojo Browser, select the required event and click
Add.

www.kyokushin.nz

PAGE


http://www.kyokushin.nz/

9. GRADING ADMINISTRATION

9.1. ADD A GRADING

To add grading events open the Member Administration form. Select the required

member and select the Gradings tab.

File Admin News Email OtherDojo Preferences Tools

T Member Administration A

[ Dojo Browser Persuna\Delailsw Tiaining I Gradings W Gal\ew] Finance] Medical Fitﬂessw Quesl\unmaile] H\stury] Events
fisia - -~ .
Central America izmtbe Detet
Europe Sumame |k cCall First Mame |Mac |
= Malaysia -
Middlo £ oot Date of Birth |23 January 2001
Morth Smerica Current Grade |7th kyu Last Grading Date |03Ju|y 2010 |
iw) Oceania
= .austlazlla - i~ Grading Details
. E:w = ™ Invited for nest grading
n K. Select Mew Grade
+) [l Papua Mev Gui Grading Diat
South America - Eith kyu - rading Date |15 September 2010
Eth kyu [~ Provisional Grading
Select Member Ath kyu
’7M cCall, Mac - 3&?& 2t
-8 ts | 1stkpu
S — e
Midan n
Sandan
'ondan
Godan
Rokudan
Manadan
Hachidan
Kudan
Judan =
[~ Select Existing Grading
‘ LI [ Revoke Grade Reason |
Frint Cerlificate DEIa\Isl Print Full Certificate I Update I Remove |

(F!eady

In the Select New Grade group select the newly achieved grade and the date of the
grading. Optionally indicate whether the grading result was a failed or provisional
grading. Next, click in the comments list. The comment entry form will appear.

(& FrmKyuGradeEntry =8

Grading Comments

r~ Student Detailz
Mame |McCaII, tac Achizved Grade |Eth Fyut Date |1 5 September 2010

r~ Grading Details
Technical Area Observations. Comments. Areas of improvement for next grading

Concentrate more - stop looking around. -

Te Waza (Basics)

Geri Waza

‘Ido Geiko

Sanbon Kumite

I -

‘lppl:ln Kumite

Kata Need to leamn Pinan Mi [Did not know] -

Goshin Jitsu

»

Kumite |

Other

0K Cancel
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You can enter any grading comments. Click OK when done.

When all information a

bout the new grading result has been entered click Save to

store the grading into the database.

9.2.

To print a grading cert

required member.

= FrmMemberAdmin

File Admin News Email

Asia
Central America
Europe
= Malaysia
Middle East
MNorth &merica
= Oceania
Australia £
= Bl Mew Zealand

=l Chiistchurch

= hink

Ell S i K.:
B8l Papua Mew Guir
South America ™

Select Member

|
|

GRADING CERTIFICATE PRINTING

ificate open the Member Administration form and select the

Other Dojo Preferences  Tools
Member Administration 5

Personal Details | Training  Gradings | Galleny | Finance | Medical Fitness | Questionnaire | History | Events

Member Details
Sumame |MeCal
Date of Bith {23 Jarwary 2001
Cument Grade |7tk kyu

First Name: |Mac ‘

Last Grading Date: [03 July 2000 |

Grading Details
[ Invited for next grading
Select New Grade

-] Grading Drate |03 July 2010

™ Grading Failure [” Provisional Grading

Add
Cormments

Te Waza - Concentrate more - stop looking around, -
Kata - Need to know Pinan Ni [did not know),

Select Existing Grading
[t kyu ™ Revoke Grade

Reason ‘

Print Full Certific-ate | Update |

Pririt Certificate Detail:

Remove |

Feady

Select the Gradings tab. In the Select Existing Grading group select the grade you
want to print the certificate for. To print a grading certificate you can now click Print

Full Certificate or click Print Certificate Details if you use pre-printed certificate

cards.

Note: Before a grading certificate can be printed the certificate design must have been

completed.

——u
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10. MEMBER FINANCIAL ADMINISTRATION

10.1. MEMBERS WITHOUT AUTOMATIC PAYMENT

The simplest form of financial member administration is straight forward cash or

cheque payment on a pre-defined term basis. Open the Member Administration form,

select the required member and select the Finance tab.

s FrmMemberaidmin

_adlr

+ Central America

+ Middle East
Morth America
Oceania

+ B Aushalia =
~ Bl Mew Zealand

L=/ Christchuich

+ Papua New Guir
South America

=

v

18 December 2010 |Junior Grading Fee
24 Movember 2010 Junior Morthly Training F
16 May 2008 Suzpension Fee

01 September 2007 | Adult Monthly Training Fee

02 August 2007
01 August 2007
01 July 2007
01 April 2007
01 January 2007
(01 October 2008

Adult Grading Fee

Junior Termn Training Fee
Junior Termn Training Fee
Junior Termn Training Fee

Adult Monthly Training Fee
Adult Monthly Training Fee

30.00/18 J anuarg 2011

L) 30.00/25 December 2010

0.00/01 June 20028
E0.00/01 October 2007

0.00/01 September 2007
E0.00/01 September 2007
E0.00/07 Augusgt 2007
70.00/01 bay 2007
70.00/01 February 2007
70.00/01 November 2006

30.00[18 Drecember 2010

30.00/03 December 2010
0.00

E0.00/16 September 2007

E0.00/16 September 2007
E0.00/16 September 2007
70.00/30 September 2007
70.00/30 September 2007
70.00/30 September 2007

m

Eile Admin News Email OtherDojo Preferences Tools
| [ ]
% Member Administration X
Diojo Browssr Personal Details | Training | Gradings | Galley  Finance | Medical Fitness | Questionnaire | History | Evenls
H Asia Irvoice D ate [Invaice Type [ AmouniDate Due [ Amount ReceivedFeceived Date [~

(| 01 July 2006 Junior Termn Training Fee 70.00/07 August 2008 70.00/30 September 2007
Select Member 01 April 2008 Junior Temm Training Fee 70.00/01 May 2006 70.00/28 June 2006
(| — 01 Janwary 2006 Junior Tem Training Fee 70.00/01 February 2006 70.00/28 June 2006 I
uEking. bas hd 01 October 2005 |Jurior Term Training Fee 70.00(01 November 2005 70.00[21 Nevember 2005
01 July 2005 Junior Term Training Fee 70.00/01 August 2005 70.00/10 October 2005 |
15 June 2005 Junior Grading Fee 25.00/01 July 2005 25.00/10 October 2005
I 01 April 2005 Junior Termn Training Fee 70.00/01 May 2005 70.00/29 June 2005 I
01 Janwary 2005 Junior Tem Training Fee 70.00/01 February 2005 70.00/24 J ahuary 2005
01 December 2004 | Junior Grading Fee 25.00/01 January 2005 25.00/06 December 2004
11K b 2004 |1 TamaT 9 aEonmn b 20014 2EonnEn b onns | T
I Special Financial Arangements I
Special Training Fee l:l Reazon | | =
Since |21 January 2011 Set Remove I
Autamshic Payments |
[Gtart Date [EndDate [ Amounf]Description [interval [interval Type | H
|
f I
I
I
Invoice generation complete.
@ — —_—

The term was defined on the Personal Details tab of a member. KMS generates invoices
based on the payment term and type of membership. In the above example an invoice

record is generated for a Junior member, based on a 3-month school term payment.

Right-click on an invoice line and select Mark as Paid. The Received Date column for
the selected line will now contain the current date as payment date. If this is not the
correct date, you can click on the Received Date cell of that invoice. A date-picker

dialog will appear in which you can select the correct date.

If an invoice has mistakenly been marked as paid, you can right-click on that invoice

line again and select Clear Payment.

10.1.1. SPECIAL TRAINING FEE

If for any reason a member’s training fee is different from the regular training fee for
that member type, you can specify a specify an alternate fee in the Special Financial
Arrangements group. Set the alternate fee, the date from which this fee is applicable
and a reason for this special arrangement. A reason, for later reference by you or
other Dojo administrators, must be stated for the arrangement to be accepted. Click

the Set button for this arrangement to be stored.

To terminate a Special Financial Arrangement select the date from which this change is

effective and click the Remove button.
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10.2. MEMBERS WITH AUTOMATIC PAYMENT

Members paying their training fees through an automatic payment arrangement with
their bank can administered exactly as cash payment members, marking as paid the
invoices as described above, based on your Dojo monthly bank account statement.

KMS offers this payment type to be set-up slightly different, as an extra option.

10.2.1. CREATE A MEMBER AUTOMATIC PAYMENT

Open the Member Administration form, select the required member and select the

Finance tab. In the Automatic payments group right-click on the Automatic Payments

table and select New AutoPayment. This will open the Automatic Payment dialog.

[ £ DigMemberAutoPayment l& ]
Member Automatic Payment
Aot Start Date JE_r:ud Drate
| 1 /09,2007 | [ amiz008 x|
Description
[Smith E R, |
Frequency
Every

\ e ————— ey

Specify the Amount of the payment, the Start Date from which this automatic

payment will be effective and a Description. A useful description is the label for this
automatic payment on your bank account statement, which may not necessarily be a
good indication for which member this payment is for. (See also Automatic Payments

report printing, later in this manual.)

Make sure that the tick box in the End Date group remains clear, then click OK.
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10.2.2.

When an automatic payment has been created and the Dojo has Automatic Payment
handling enabled, every interval of an automatic payment the specified amount will be
deposited into an internal account for the member. When an invoice is generated for

the member, it will check if enough balance are available in the account to cover the

INTERNAL ACCOUNT VIEW

due amount of the invoice, and withdraw this amount if available.

To view the state of this internal amount, open the Member Administration form and

click the Finance tab. If an internal account exists for this member, the Internal

Account table will be displayed on the tab.

s FrmMemberAdmin

%

Dojo Browser

Asia
Central America
Europe

= Malapsia

Middle East

Morth America
Oceania

+ B Austialia

~ [l Mew Zealand
L= Christchurich

e

£ Papua New Guir
* South America

Other Dojo  Preferences  Tools

FT S twew T

Eile Admin News Email

Member Administration 3
Personal Details | Training | Gradings | Gallery  Finance | Medical Fitness | Questionnaire | History | Events
Inwoice Date [Irvoice Type |_&mouri]Date Due [_&mount ReceivedReceived Date -
15 January 2011 Junior Weekly Training Fee 6.50/23 January 2011 6.5015 January 2011
08 Jaruary 2011 Junior Weekly Trairing Fee 6.50/22 January 2011 6.50/08 January 2011
01 Jaruary 2011 Junior Weekly Trairing Fee 6.50/15 January 2011 6.50/01 January 2011
25 December 2010 | Junior Weekly Trairing Fee 6.50/08 January 2011 6.50/05 January 2011
18 December 2010 | Junior Weekly Trairing Fee 6.50/01 January 2011 6.50/29 December 2010
18 December 2010 | Junior Grading Fee 30.00/18 January 2011 30.00/18 December 2010

11 December 2010 | Junior Weekly Trairing Fee
04 December 2010 Junior Weekly Trairing Fee
27 Movember 2010 Junior Weekly Training Fee
20 Movember 2010 Junior Weekly Trairing Fee
13 Movember 2010 Junior Weekly Training Fee

6.50/25 December 2010
6.50/18 December 2010
6.50/11 December 2010
6.50/04 December 2010
6.50/27 November 2010

6.50/11 December 2010
6.50/18 December 2010
6.50/15 December 2010
6.5005 December 2007
6.50/01 December 2010 | =

Select Member Date [Transaction Type [ Amauni]Description [
15 December 2010 "withdrawal -6.50[15 December 2070 Junior Weekly Training Fee
15 December 2010 Automatic Payment B.50 &utomatic Payment [15 December 2070]
|| 08 December 2010 withdrawal -6.50/08 December 2070 Junior Weekly Training Fee
| 08 December 2010 Automatic Payment B.50 &utomatic Payment [08 December 2070]
01 December 2010 “withdrawal -6.50/01 December 2010 Junior ‘weekly Training Fee
i 01 December 2010 Automatic Payment B.50 Automatic Payment [01 December 2070]
24 Movember 2010 “withdramal -6.50(24 Movember 2010 Junior Weekly Training Fee -
I Special Financial Arangements
Special Training Fee :I Reason | |
| Since [21 January 2011 Set e
Autamatic Payments |
[Gtart Date [EndDate [ Amouni|Description [interval [interval Type 1
I |07 Nowember 2007 .50 Grosvenor 1 wieek |
I ||

|!! Invoice generation complete,

#

The Finance tab view has been split to show both the invoices and the internal account.
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11. DOJO FINANCIAL ADMINISTRATION

To view all aspects of Dojo Financial Administration open the Dojo Administration form,

select the required Dojo in the Dojo Browser and select the Dojo Finance tab.

@ FrmDaojoAdmin EE
File Administration Mews Forms Email Scanner Preferences Tools
. . e . '
5 ,
o Dojo Adwinistration 3
Dojo Browser DojoDetails | Fess | Training Schedule  Dojo Finance | Member Finance | Member Info | Fithess | History
- Eug;fnﬂué:nnn HO Select Manth Select Vear Select Term
Tf000] % © Moty Yea
*1 Central dmerica X i
+ Furope Financial Balance
+IE= Malapsia Date [D escription [ Diebit excl] Debit T Debit incl] Credit excl] Credit Taw] Credit incl
E m‘ddh'ifaﬂ 07 September 2010|Fent 75000, 9375 04375
* Dgalani:e”ca 01 September 2010 |Phane redirection 3651366 2251 281 25.32)
+E Australia 07 September 2010 |4von Insurance T2 9.71 87.43
=[5l New Zealand 30 September 2010 |Total joining fees 60.00 0.00 E0.00
I =1 Christchurch 30 September 2010 |Total training fees 1188.50 0.00f 118850
3 Kyokushin
+ Papua Mew Guinea
# South America
I Tatals 1248.50 0.00/ 124850 85023 10627 956,50
Variable Revenue
Diescriplion \ Amuunl\ Tan [pct]|Dale | -
Spongering from Latimer Hotel 261,25 12.50/30.uly 2003
7 bottles of Black & Blue [3 dizappeared unpaid). F0.00 12.50/29.July 2003 -
Wariable Expenses
Descriplion | Amuunl| Tax [pct]|DalE | -
tas Oyama Enterprise US$100.00 (& 0.7284 140,70 12.50/11 August 2010
has Oyama Enterprise US$100.00 (& 0.7288 140,64 12.50/09 August 2010 -
Automatic Payments I
Desciiption [ Amoun]  Tax [pet]Start Date [EndDate [interval  [interval Type [ o I
Rent 86250, 15.00/07 October 2010 1 tonthfz] I
an Insirance £ 12 BONT Aynust 2009 1 bonthiz] S I
Ready
—

You will see an overview of all aspects of your Dojo finance. You can choose from a

monthly or yearly overview and you can specify the Tax rate for your location, if

applicable.

The Financial Balance group gives you an overview of all Dojo finances in the

selected period, showing automatically generated payments, variable revenue and

variable expenses.

11.1. CREATE VARIABLE REVENUE

To create a variable revenue entry right-click on the Variable Revenue table and

select Add New to open the New Revenue creation dialog.

g D]gN_ewExpense - "

New Revenue

Description

Casual Training

Amount

Tax
20.00 1250 | %

o]

Date
11/12/2007 hd

Cancel |
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Provide a description and specify the amount and the date. You can change the tax

rate for this entry if a special tax rate applies. Click OK.

The new revenue will now show in the Variable Revenue table and the Financial

Balance table.

11.2. CREATE VARIABLE EXPENSE

To create a variable expense entry right-click on the Variable Expense table and

select Add New to open the New Expense creation dialog.

{5 DigNewExpense

S5

New Expense

Description

Stationary and printer ink cartidges

Amount

Tax Date
[1023 || |[280]% | ||s5/ms2008

Ok | Cancel

=l

Provide a description and specify the amount and the date. You can change the tax

rate for this entry if a special tax rate applies. Click OK.

The new expense will now show in the Variable Expense table and the Financial Balance

table.

11.3. CREATE AUTOMATIC PAYMENT

To create an automatic payment entry, right-click on the Automatic Payments table
and select Add New to open the New Automatic Payment creation dialog.

[ £E DigNewDojoAutoPayment &J‘
New Dojo Automatic Payment
D escription
Dajo rent
Amount Tax Start D ate End Date
z ||| 1102007 |5 mtzme =]
Frequency
Ewery fdonth(s)

A

Provide a description and specify the amount and the start date. You can change the

tax rate for this entry if a special tax rate applies. Ensure the End Date is un-checked

and specify the payment frequency. Click OK.

The new automatic payment will now show in the Automatic Payments table.
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11.4. CHANGING FINANCIAL VIEWS

The table only show limited entries in general overview mode. Even if the form is
maximized on the computer display, it may not show everything you are interested in.
All tables on the Dojo Finance tab can be maximized on the Dojo Finance tab by right-

clicking on the required table and selecting Maximize.

stration News Forms Scanner eferences Tools

.

% Dojo Administration y

" Dojo Browser Dojo Details ] Feesw Training Schedule [ Dojo Finance ] Member Finance 1 Member Infa ] Fithess ] History
= ug;fnnué:hnn HO Select Manth Select Vear Select Tem
Asia Tax b4 (Septamber - ’V ’VF' I anthiy " Yealy
Central America X
Europe [ Variable Expenses

= Malapsia
Middle East

D i Amnauri Date -

Rarth Ametiza Mas Oyama Enterprise U5$100.00 & 07255 140 1250 09 August 2010
tas Oyamna Enterprige US$100.00 @ 0, 7288 140.64| 12,5009 August 2010
tas Oyamna Enterprige US$100.00 @ 0, 7288 140.64| 12,5009 August 2010
tdas Oyama Enterprise |J5$93.82 (& 0.7288 140.38| 12.50/09 August 2010
3 [ tas Oyama Enterprise US$85.37 (@ 0.7287 120.06 12.50 09 August 2010
Papua New G tas Oyama Enterprise US$41.57 (@ 0.7286 58.47 12.50 09 August 2010
South America Was Oyama Enterprise US $16.60 (@ 0.7283 2335 12,50 09 August 2010
Mas Oyamna Enterprise US$16.60 & 0.7283 23.35 12.50/09 August 2010
['rellow Pages 194.99 1250031 July 2010
Several coloured belts for grading 3July 2010 50.50 1250030 June 2010
Poster laminating 21.98 12.50/26 June 2010
Banking Fees 27.40 12.50/26 February 2010
Paowershop 7.00 12.50/16 February 2010
B anking Fees 14.50 1250029 January 2010
ecent Fiin 00002307 17010 12,50 28 January 2010
Barking Fees 2967 12,50 31 December 2003
tderdian Energy 46.73 12,50 29 December 2003
A.ccomodation Suzuki Kancho 16 - 21 December 510.00| 12,80 21 December 2003
IK.OFK Fees. Branch, Dojo. Member affilations.
I[0K Grading Fees. 851.94 125021 December 2003
This iz one payment for All 2003 [KOF, invaoices,
IKOK Fees 2003 851.94 12,60 21 December 2003
"+ aipara Tour Suzuki k.ancho 246.70) 12.50/18 December 2003 il
C L i iMERAC D Lo 7000

I ’—F\ eady !l

The selected table will now occupy all the table space on the form. To return to normal

view, right-click on the table again and un-check Maximize.
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12. CERTIFICATE AND CARD DESIGN

12.1. DESIGN KYU CERTIFICATE TEMPLATE

To design a Kyu grading certificate open the Dojo Administration form, open the Tools

menu and select Design Kyu Grading Certificate.

You will start by loading a digital image of your grading certificate. This can be
obtained by scanning a blank certificate into a digital computer image file. This image

can now be loaded into the Kyu Certificate designer form.

- - e
- FmDelenCertlﬁcabe —

Kyu Grading Certificate

Cerlificate Preview

student Full Name beve \

Property Name Walue ||
top 1] 10th
It 1]
width FEl
height 1078
\ 18 September 2004
image load <click herer -
| I = 3 .

Ready

Click on the main area of the designer form. In the lower right corner you will see a
table with the property values of the image. The last field in the table indicates load
image. Click on the cell beside it and a file selection dialog will appear, in which you

can browse your computer to find the certificate image file.
After selecting a file the image will be displayed in the designer form.

You will now have to move the data fields to the correct location on the form. Select
one of the fields by clicking on it. The field properties will be displayed in the Property
Table. To move a field click on the field, hold the mouse down and drag the field to its
correct location. You can now release your mouse button. To fine-tune the final
position you can select the field and use the arrow keys to move the field 1 position at

the time

To resize a data field move the mouse pointer close to the edge of a field. The mouse

pointer will now change, indicating resize mode and the resize direction. Press the
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mouse button and drag the edge of the field into the desired direction. When done
release the mouse button. To fine-tune the size you can select the field and use the
Ctrl-key + arrow keys to adjust the width and height.

Kyun Grading Certiﬁcate

JUNIOR
R R

Certificate

~ Certificate Preview

m

student Full Name here

Name

REHHaREFE

Whereas the above named individual,

IR ¥

successfully completed the basic

Property Name _|Value
top

left 567

width 70 -
height |23 ﬁ - - {

caption JUNIOR 12\ © - T 3 ' T

font name Imprint MT Shadow

""""" 2 ds and techniques of Kyokushin

For each field you are also able to change thew caption, the font, the font size and the
font colour. Click on the white cell to change its value. For font and colour selection a

separate selection dialog will appear to help you make a choice.

All captions are for visual purpose during design time, except for the JUNIOR field,
which will only be printed if the member is under the age of 16. If this field is not
required you can set the field width and height to 0 in the Property table, which will
make it invisible.

The fields will be filled with the appropriate data when the certificate is printed.

Note: All selectable fields have a single black border to visually indicate its position
and size. These borders will not be printed on the certificate.

Note: A certificate image has a fixed size of 731 x 1078 pixels. Images larger then this
size are automatically downsized to fit this fixed size, but may take longer to upload
into KMS. This depends mostly on your Internet upload speed. It is advice to reduce
the size of your image, using a photo editing utility.
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12.2. DESIGN DAN CERTIFICATE TEMPLATE

To load and set-up a Dan Certificate open the Dojo Administration form. From the

Tools menu select Design Dan Grading Certificate.

The loading of the certificate image and the alignment of the text fields is exactly the

same as described for a Kyu Certificate in the previous section.

12.3. DESIGN MEMBERSHIP CARD TEMPLATE

To start designing you membership card open the Dojo Administration form. From the

Tools menu select Design Membership Card.

The initial form will display a sample membership design. You can select a different

example from the Examples menu.

£E FrmDesignMemberCard W I=NACIN X

File Examples

K})Uf{mbin l\/ien-lbersbip Card

Membership Card Preview

= —

1.<.0. IR

§ |K yokushin Hombu %
Internetone) Kerste OrpSESEEEY

Thic cmrd belonge 0 the Int=rnetonesl Kerst=
rgEnlres Hon Snd MUt e SUnrencered upon
c . I Mound reharn o iIntErnetonsl Kers
rgenlze Hon, 2-39-1 Nehl-loabukors, Toshimeke,
Tolcpo 171-0021, _tmpan

R 1]

Froperty Mame
top

left

width

height

<click here>

Save Exit

Card zaved az example 2

This form has 4 image fields, the Card Front image, the Dojo Logo image, the Member
Photo image and a Dan Obi image. Only the Card Front image and the Dojo Logo image

can be loaded, the remaining image fields are populated when the card is printed.

Additionally the form has 14 text fields, each with its own purpose. Each text field can
be positioned and resized. It is obvious that some TextBox pairs, e.g. “"Date of Birth”

and the actual birthday, need to be positioned in a manner that they remain a pair.

Similar for the Title field (Sosai in the example), it needs to be in a position just above

the member name field.

For each TextBox field the font, font size and font colour can be set. For the member

number barcode field it is best to leave the default font.

The Image and TextBox fields can be moved by selecting the field with the mouse

pointer, hold down the mouse button, drag the field to its new position and release the
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mouse button. Fine-tune the final location by selecting the field and move the filed

with the arrow keys on your keyboard.

The Instructor field will be blank if the member is not marked as such in KMS. The Dan

Obi image will only be visible for members ranked 1°t Dan and up.

Note: All selectable fields have a single black border to visually indicate its position
and size. These borders will not be printed on the membership card.

Note : TextBoxes have a transparent background and can overlap images, if required.

This can be useful if the Dojo Name field needs to overlap the Dojo Logo image.
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13. BARCODE SCANNERS

13.1. SUPPORTED BARCODE SCANNERS

At the date of writing several MetroLogic barcode scanners have been tested and used.
To set-up MetroLogic scanners on the computer, the same utility is used for their
complete range.

The tested models range from current models to old 2"¢ hand units retrieved from a

super-market upgrade, all with the same successful result.

13.2. CONFIGURE THE SCANNER ON YOUR
COMPUTER
To configure your scanner please consult your scanner manufacturer’s installation and

user guide.

The following is an example of what this may look like, using a Metrologic scanner,
assuming you have already connected the scanner and tested its correct operation on

your computer.

Start the MetrOPOS Administrator program and create a profile for your scanner. Let
us call this profile ‘*kyokushin’, but any name will do.

[ @ MetrOPOS Administrator v2.2.5 (B
Eile Device Help
—Mew Profile
‘ Device Clazs: IScanner j
Mew Profile Profile Name: Ikyukushin

. Interface: I R=292 j

Madify COW Port: COM1 -
Profile B I J

J\ﬂ Model Number: Orbit/7 120 -
Scale: Ir-lcns j

Infermation Brogram | Clear | Save |

@ Metrologic

Wie really work for you.™

Next select Simple Test on the MetrOPOS sidebar.
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@ Met:OPOS Administrator v2.2.5 P e
Eile Device Help
— Simple Test
e :
New Profile bl Begin Scanner Test
l Pl End Scanner Test
Modify Scan data:
Profile Scan data type:
Simple Test Scale Name:
.J,.\_\ & }l Begin Scale Test
Detailed
> y| End Scale Test
i Scale Weight:
Device
Information
@ Metrologic
We really work for you.™

Click Begin Scanner Test and present a barcode in front of the scanner. Verify that

the correct barcode is presented on the form.

® MetrOPOS Administrator v2.2.5

Dl

File Device

Help

MetrOPOS

Mew Profile

Madify
Profile

e

Simple Test

.J\._; 5

Detailed
Test

1

Device
Information

— Simple Test

Scanner Name:

P Beqgin Scanner Test

nd Scanner Test

Scan data:

Scan data type:

Scale Weight:

kyokushin

00023200066550

Code 39 (108)

@ Metrologic
We really work for you.™

Click End Scanner Test and close the MetrOPOS Administrator program.
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13.3. CONFIGURE A BARCODE SCANNER IN KMS

Before configuring a scanner into KMS, first configure the scanner on your computer

and ensure it all works correctly with the tools provided with your scanner.

Open the Dojo Administration form, from the Scanner menu select Barcode Scanner

Maintenance.

R |

rhtzf FrmScannerAdmin = | O (i
AN
@ Attendance Scanner Administration
N

Kyokushin Karate Canterbury

E sizting Scanners

Scanner Mame | v| Start Test Scanning |

tdember Name| |

Dojo Hame | |

Barcode Labell | Barcode Type I:I

Szanner Definition

Scanner Name |kyokushin Scanner Tupe |DPDSScanner v| [v Default Scanner

Data Storage

[ ToFik File: Mame | |

add | Update |

h

In the Scanner Definition section provide the profile name you have previously
created in you scanner’s administrator program. From the Scanner Type combobox
select the scanner type. Currently only OPOSScanner is supported. Ensure the
Default Scanner checkbox is ticked. In Data Storage select To Database and click

the Add button.
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13.4. CREATING MEMBERSHIP CARDS

Open the Dojo Administration form, select your Dojo in the Dojo Browser and select
the Member Info tab on the right side of the form. In the Member Info table select the

members for which you want to print the Membership Card.

=
4 FrmDojoAdmin s N - Y - (= [ [
File Settings Reports Forms Email Scanner Tools Translate

&

& Dojo Administration

 Dojo Browser Dojo Details ] Fees ] Training Scheduls W Dojo Finance W Member Finance [ Member Info ] Fitness
3 Kyokushin Surname [First Name Date of Birth |Member Tupe Jaining D ate Cunent Grade
. é‘apa_n Banes | TinaMarie 21 June 1978 Full Member 17 May 2003 4th kyu
- S‘Lr‘éf;‘;me Beckham Jaymon Anthany 06 March 1995 | Family Addiional Member |09 April 2001 T kyu
#IEE |nited States Beckham Mark 04 Movember 1969 |Family Head Member 06 April 1999 Tst kyu A
= Oceania Beckham | Tania 03 September 1968 |Family Addiional Member 15 April 2003 Eith kyu
B Australia Cazsidy  Fhilp 06 December 1985 |Full Member 26 Februar 2008 |Ungraded
=/ [l Mew Zealand Chaker | Somia 02 February 1979 [Full Mernber 07 August 2007 |Sth kyu [
Edward 13 June 2001 Junior Member 31 August 2005 Tth kyu

Robert 951 Farmily Heac ber 21 2nd kyu

Mark 11 March Full Member 17 Apiil 5
L: 2 Jurior Membes 07 M e
Jack 09 August 1933 Junior Member 07 August 2002 Eith kyu L
Aanzhu 0B June 1996 Jurior Member 02 February 2004 |5th kyu
Richard 16 Movember 2000 | Junior Member 23 Mavember 2005 |Sth kyu
Moriyuki 28 June 1932 Full Member 12 June 1945 Ungraded
Hirazhi 28 September 1958 |Full Member 21 June 1993 Shodan
Micholson |Hannah 20 June 1996 Jurior Member 25 July 2006 Sth kyu
Rawwaorthy | Craig 05 February 1977 |Full Member 07 August 2003 Tth kyu
Sim Raymand 13 March 1987 Full Member 20 February 2008 | Sth kyu
Snelleksz  Paris 09.Januarp 2002 |Junior Member 28 Januay 2008 10th kyu
Thomas  Jeremy 22 September 1972 [Full Member 28 July 2005 Bth kyu |
W arley Samuel 09 hay 2000 Jurior Member 01 March 2005 Eth kyu
[Willoen Graydon 11 Februarp 1983 [Full Member 01 by 2007 Sth kyu
[wiood Robert Edward James |25 August 1965 Full Member 10 October 2007 Ungraded

|Fieady

Right-click on the Member Info table and select Print Member Cards.

g DigMemberCardSpecs PRIl Sppe— . ﬂ
‘ﬁ. Print Member Card 5 ificati )
. rin embper Lar peciicanons

|
 Global Selection————— [ Member Selection
Al Members v Seniors v Graded v Active
& Selected Only v Juniars ¥ Ungraded W Suspended I
 Print O ptions
[ Print Preview Cancel |

Click Selected Only, optionally set Print Preview and click OK.

new realand kyokishin kogss SSSocieation

canterburydojo

N.Z_K_ KA N.Z.K.K.A @

This coard belongs 1o the New 2Ealand Kuyokushin
Korats Accoc/ation and must be surrendered
upon request. I fTound return to:

N.ZK.K.A
P.O. BoxE8S
Christchuarch
New Z=aland

TR
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Your Membership Card(s) will now be printed. The front of the membership card is
printed on the left section and the back of the card on the right section of the print.

Cut out each individual membership card from the printed paper.
Tip: A single sheet guillotine is very handy for this and these are inexpensive.

Fold over the membership card in the centre and insert the folded card into a Credit
Card size lamination pouch. Feed the pouch through your laminator.

When lamination is completed, you are ready to test this card with your scanner.

13.5. TEST A MEMBERSHIP CARD BARCODE

Open the Dojo Administration form, open the Scanner menu bar and select Barcode

Scanner Maintenance.

In the Existing Scanners section select your scanner from the Scanner Name

combobox.
[ ££ FrmScannerAdmin |£|Elﬂ—hj‘
AN
@ Attendance Scanner Administration
AN/

Kyokushin Karate Canterbury

E xigting Scanners

Scanner Name hd Start Test Scanning |

tdember Name| |

Dajo Mame | |

Scanner Definition

Scanner Mame (kyokuzhin Scanner Type |DPDSScanner v| [V Default Scanmer
[rata Storage
W I~ ToFie File Marne [

add | Update |

e

Click Start Test Scanning and present a Kyokushin Membership Card in front of

the barcode scanner.
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££ FrmScannerAdmin

N
@ Attendance Scanner Administration

Y./

Kyokushin Karate Canterbury

E xisting Scanners

Scanner Mame |ky0kushin - | |

tember Name|EngeIken, Fobert

Dojo Name|K_l,l0kushin K.arate Canterbury

Barcode Label (00022200000007

Scanner Definition

Barcode Type

Scanner Type |UPDSScanner

C—

v| v Default Scanner

Data Storage

¥ ToDatabaze [~ ToFie

File Hame |c: wemptkpokuzhin_ zcan ked |

Add | Update |

On successful scanning all Member Information will be displayed in the Existing

Scanner section. If the member has a member image loaded,

displayed.

Note: If incorrect information is displayed or no information at all after the scanner

has beeped the scanning confirmation, please make sure that the Barcode on the

this will also be

Membership card has been printed clear and without smudges.

www.kyokushin.nz

PAGE


http://www.kyokushin.nz/

14. RUNNING REPORTS

14.1. AUTOMATIC PAYMENTS

Open the Dojo Administration form and select the required Dojo in the Dojo

Select the Reports menu item and select Auto Payments.

Browser.

& DlgAutomaticPayments &I
File
@ Automatic Payments
Select Date Automatic Payments
= =] Member [Reference [Emount [Tem [Mext Due Date ~
LT ) [Allznberg, Brayden Geoft Allenberg B 45.00 T manth 0T Februay 2004
Allenberg, Shelton Bryan Allenberg 5B 45.00 1 month 01 February 2004
29 30 31 1 2 3 4 Baas, Karen ‘Waterthole/Baas 45.00 1 month 01 February 2004
5 5 7 8 9 10 11 Barnes, Tina Marie Baines T M 45.00 1 month 01 February 2004
12 13 14 15 18 17 18 | ||Beckham, Mark Psis 70.00 1 month 16 January 2004
19 20 21 22 23 24 % Chua. Eugene Chua E 45.00 1 month 01 February 2004
26 27 20 029 0 A 1 Clainos, John Claings J b E 45.00 1 month 01 February 2004
> 3 4 5 8 7 8 Delaney, Philp Delayney § 45.00 1 month 01 February 2004 L
T Today: 570172008 Gallovay, Mark Galloway M R 45.00 1 manth 15 January 2004 3 !
Kato, Takeshi ‘wieakley N | 45.00 1 manth 01 February 2004
Manson, Vicky anson ¥y 45.00 1 month 01 February 2004
Monteath, Dougal Monteath D ougal 45.00 1 manth 01 February 2004
Nakana, Hiroshi Makana H 45.00 1 manth 07 January 2004
O'Connel, Sean O'Connell 5 K 45.00 1 month 01 February 2004
R aswarthy, Craig Rarworthy Co 45.00 1 manth 01 February 2004
Snelson, Philippa P Snelsan 45.00 1 manth 24 January 2004
Staples, Jamie Wr Staples 45.00 1 month 01 February 2004
Tatebapashi, Machika Tatebayashi Machika 45.00 1 manth 01 February 2004 -
—

Selecting a date will show you all automatic payment information on that date. The

information can be printed from the File menu item and selecting Print.

14.2. CLASS ATTENDANCE

Open the Dojo Administration form and select the required Dojo in the Dojo Browser.

Select the Reports menu item and select Class Attendance.

¢ DigClassAttendance

|

=

o

Class Attendance

)

Select Date and Class

(=]

November 2007

23 3 3 o1 2 3
5 6 7 & 3 10
12 13 14 15 18 17
19 20 21 22 23 24
28 23 30 1
3 4 5 B 7 8
5 Today: 5/01/2008

Attendance
Membier [Fiarik.
J Dixon, Jay Tth kyu

Engelken, Robert 2nd kyu
3 Fentan, K.atana Ingraded
1 Galloveay, Mark Shodan
18 Ramworthy, Craig Sth ke
o5 ilioen, Graydon 10th kypu
5 ilzon, Mypetching |Ungraded

Wood, Robert Edward James Ungraded

Time Clazz

18:00 - 19.00

15:00 - 20:00 Ida Geiko
20:00 - 2100 K.ata & Fumite

Done
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Selecting a date and one of the available classes on that date will show the attendance
of this class in the Attendance table.

14.3. FITNESS REPORTS

Open the Dojo Administration Form and select the required Dojo in the Dojo Browser.
Select the Reports menu item and select Fitness Reports, or by right clicking on the
MemberInfo tab and select Print Fitness Statistics.

F D]gﬁtnessﬂeporﬂpl ﬁ

@ Fitness Report Generation Specifications )

Global Selection Member Selection

{* Al Member Types
s All Members

" Seniars Dnly
(" Selected Oy

" Juniors Only

Report Type First D ate Last Date
" Table 10/02/2007 | | |10s0z/2008 |
* Graphic

" Factors Cancel |

From the presented dialog above you can select members, age groups, type of
reporting and set a first and last reporting date. The Selected Only option will

automatically be selected if 2 or more members are selected on the Member Info tab.

14.3.1. FITNESS GRAPHICAL REPORT

§ revenoipoe ol il N U U W D
Previous F’age First Page ‘ Last Page ‘ Speciic Page| Expand ‘ Piint Beuwt‘ Print ﬁelected‘ Find | Find Nest ‘ Cancel ‘
’@\ Kyokushin Karate Canterbury
Fitness Statistics
Wak Bockham Taria Book ham
05041 0504
0407 80 0:40/ 80
0:30/ 60 0:30/ 60
0:20/ 40 0:20/ 40
010/ 20| 0:107 20
o 0000/ @
‘-— DojoRuns B LegRaises W— PushUps B Wl Sit O Fitness Factor |-— DojoRuns B LegRaises B— Push-Ups B Wdl Sit O Fitress Factor
P Sonia Chaker I Kai Edwards
0407 80 0:40/ 80
0:30/ ) 030/ 60
0:207 40 0:20/ 40
010/ 20! 010/ 20
o/ g o0 00/ 0
\r DoioRuns B LegRaises M— Puships B— WalSit & Fitness Factor B DojoRuns B LegRaises M— PushUps B Wwdl Sit O Fitress Factor
Robort Engolken Daman Fonton
0:5041 00 0504100
0407 80 0407 80
030/ 60| 0:30/ 60
0:207 40 0:20/ 40
010/ 20) 0:10/ 20
o 0000/ 4}
\r DojoRuns B LegRaises l— FushUps B WallSit O Fitness Factor |F DojoRuns Bl LegRaises W PushUps @ dl Sit O Fitness Factor

Page 1
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On the Fitness Report Generation Specification ensure the Graphic Report Type is
selected. Click OK to generate the report and send it to the printer. If PrintPreview is
selected on the Dojo Administration File menu you will be able to preview the output

before printing starts. This report is printed in Landscape printer mode.

14.3.2. FITNESS TABLE REPORT

& Preview of Eage 1ofd Eaae report. E
Frevious Page First Page | Last Page | Specific F'age| Expand | Fritt Eeport| Frint §elected| Find
’6 Kyokushin Karate Canterbury
\ v/ Fitness Factors

Date : 13 February 2008

Name 412 512

Beckham, Mark

Dojo Runs 52|
Leg Raises 02:02]
Push-lps 51
Wall Sit 01:25]
FitnessFactor 51
Beckham. Tania

Dojo Runs 54
Leg Raises 01:13]
Fush-lps 17]
Wall Sit 01:40 I
FitnessFactor 38
Chaker, Sonia

Dojo Runs 58|
Leg Raises 00:50
Fush-lps 51
Wall Sit 02:15)
FitnessFactor 48

Edwards. Kai

Dojo Runs S0
Leg Raises 02:21
Fush-lps 21
Wall Sit 00:04
FitnessFactor 30

Engelken. Robert

Dojo Runs 56|
Leg Raises 02:12]
Fush-lps 45
Wall Sit 01:44]
FitnessFactor 61

Fenton. Damon

Dojo Runs 71
Leg Raises 00:50
Fush-lps 25
Wall Sit 02:15]

On the Fitness Report Generation Specification ensure the Table Report Type is
selected. Click OK to generate the report and send it to the printer. If PrintPreview is
selected on the Dojo Administration File menu you will be able to preview the output

before printing starts.
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14.3.3. FITNESS FACTORS

& Preview of page lofl page repo It EEE
Previous Page| Mest Page First Page | Last Page | Specific Page Print Beport | Print Selected Find | Find
‘6\ Kyokushin Karate Canterbury
\ "/ Fitness Factors
Date : 13 February 2008
Name Current Rank Fitness Factor
Beckham, Mark 12t kyu 51
Beckham, Tania 6th kyu 33
Chaker, Sonia 10th kyu 43
Edwands, Kai 8th kyu 30
Engelken, Robert 2nd kyu 61
Fenton, Damon 10th kyu 47 II
Fenton, Katana Sth kyu 45
Fujiwara, Mutsumi 3rd kyu 44
Galloway, Mark Shodan 79
Gopal, Caleb 10th kyu a7
Killey, Lucinda Ungraded 25
Kumar, Aanshu 6th kyu 24
Nakano, Hiroshi Shodan 106
Nicholson, Hannah Sth kyu 34
Suckling, Bas 6th kyu 71
Varey, Kard Sandan 53
Varey, Samuel Tth kyu 22
Viljoen, Graydon Sth kyu 53
Wilzon, Nyetching 10th kyu 57
Wood, Robert Edward James Ungraded 5]

On the Fitness Report Generation Specification ensure the Factors Report Type is
selected. Click OK to generate the report and send it to the printer. If PrintPreview is
selected on the Dojo Administration File menu you will be able to preview the output

before printing starts.

14.4. GRADING RESULTS

Open the Dojo Administration form and select the required Dojo in the Dojo Browser.

Select the Reports menu item and select Class Attendance.
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r

§£ DligGradingSummarySpecs

=)

@

Grading Summary Specifications

)

Grading Type

Grading D ate

1341272007 =

" Junicr Grading

" r Feport Failed Gradings

[ ok |

Cancel

Select the required Grading Date, select to report Senior or Junior grading results.
By default failed grading results are not reported, but if these are required you can

check Report Failed Gradings. Click OK.

A report will be generated and sent to your configured Dojo Administration printer.

14.5. MEMBER PAYMENT OPTIONS

E DigPayingMembersSpecs

L

=X

@

Member Payment Options Report Specs )

Select Date

B /0172003 =~

W Include Zero Fee Members
[ Include Outstanding Fees

Cancel

14.6. TRAINING HOURS

To report member’s training hours open the Dojo Administration form, open the

Reports menu and select Training Hours.

(< DigTrainingSummarySpecs

S

@

Training Summary Specifications

)

Grading Type
v Serior Members
I+ Junior Members

Select Date

|FE /082007 ]|

[ Inactive Members

Inactive Days

o]

Cancel

www.kyokushin.nz

PAGE


http://www.kyokushin.nz/

You are able to select a reporting date and optionally select or unselect groups of
members. By default members which have not attended training for the past 31 days

will not be reported.

’C;)\ Kyokushin Karate Canterbury
v’/ Training Summary Report
Date : 23 August2007
Hours

Name Current Rank Grading Date Grading Required Total
Barnes, Tina Marie 4th kyu 03 July 2004 237.50 50.00 536.00
Beckham, Jaymon Anthony 3rd kyu 17 December 2005 56.50 52.00 439.75
Beckham, Tania 6th kyu 17 December 2005 63.50 66.00 40450
Campbell, Cyrus Ungraded 2.00 15.00 2.00
Chaker, Sonia Ungraded 10.50 30.00 10.50
Dixon, Jay Tth kyu 02 August 2007 2.00 30.00 £0.00
Edwards, Kai Sth kyu 20 December 2008 17.00 23.00 §4.00
E ngelken, Robert 2nd kyu 18 September 2004 479,00 130.00 1183.50
Fujivara, M utsumi 4th kyu 20 December 2008 27.00 45.00 267.00
Galloway, Mark Shodan 20 Movember 2004 358.00

Kumar, Aanshu Tth kyu 20 December 2006 5.50 30.00 168.25
Liu, Richard 10th kyu 20 December 2008 1.00 20.00 6.50
Makano, Hiroghi Shodan 30 Movember 2003 332.00

Nicholzon, Hannah 10th kyu 18 December 2006 1.00 20.00 5.00
Raxworthy, Craig 8th kyu 02 August 2007 .00 45.00 75.00
Suckling, Bas 8th kyu 02 August 2007 1.00 85.00 183.25
Thomas, Jeremy 8th kyu 02 August 2007 1.00 5400 151.50
Varley, Kar Sandan 22 June 2002 699.75

Varley, Samuel 2th kyu 20 December 2006 2.50 27.00 95.00
Viljoen, Graydon 10th kyu 02 August 2007 8.00 40.00 39.00

Reached 100 % Reached 80 % 1
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14.7. YEARLY TRAINING HOURS

To print a yearly overview of training hours, open the Dojo Administration form, open

the Reports menu and select Yearly Training Hours.

r

¢ DigYearlyTrainingSummarySpecs

[S=X)

Yearly Training Summary Specifications

M ember Type

{* Senior Members " Junior Members

Select Last Date invear

ﬂ 0k | Cancel

Select the member type and the last date within the year, you wish to report and click

OK. If PrintPreview is selected on the Dojo Administration File menu you will be able

to preview the output before printing starts.

Preview of page 1of2 p3ge repg rt

Freyious Page| Mext Page | First Page | Last Page | Specific Page| @xpand Pririt Beport| Frint ﬁelected| Find | Fird
’@')\ Kyokushin Karate Canterbury
\V./ Yearly Training Summary Report
Date : 31 December 2003
Name Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Total
Allenberg, Brayden Scott 7.500 S.00 &.00 15.50(11.000 13.50( 5.00| 69.50|
Allenberg, Shelton Bryan 9.00 12.00 10.00 15.00( 9.50| 18.00( 15.00| &&.50|
Baas, Karen 4.50( 10.50) 10.00( 21.00 12.50) 10.00) 3.00 1550 15.000 3.00) 8.00 6.00 119.00 L
Barnes, Tina M arie 7.500 .00 23.00 24.00 23.50) 33.50) 21.00| 15.50| 158.00)
Beckham, Mark 13.00) 14.50 13.00] 18.00| 16.50( 15.00/ 22.00 16.00{ 16.50 17.50 18.50 17.50{ 202.00| N
Beckham, Simon Mark 12500 7500 850) 1000 6.50( 17.000 900 1450 850) 1100 9.50| 14.50( 129.00|
Beckham, Tania 500 500 10.50( 1850 14.50( 4.00| 550 10.50( 14.50| 90.00)
Bird, Stephen 11.50( 25.00 23.50 30.00{ 23.50( 17.00{ 24.00 18.50( 15.50/ 22.50| 3.50} 214.50)
Bruce, Arthur 4.000 .00 2.00[186.00 2 00f 4.00 8.00 400 800 7.50] 9.00] 68.50
Chua, Eugene 2.00( &.00 17.00{ 23.50{ 12.00 12.00| 18.50 16.00( 19.00/ 16.50 16.00{ 11.00( 171.50)
Clainos, John 8.00( 18.00{ 22.50 24.00{ 10.00( 3.00( 2.00 12.00] 17.00] .00/ 11.50] 2.00] 147.00
Delaney, P hillip 4.00( &00f 800 500 17.00 15.000 13.50( 2.00( 2.00( &.00 &0.50|
Engelken, Oksana 11.50| 20.00 25.50] 31.00| 25.00( 24.00 31.00 21.00 25.00 30.00| 33.00| 14.50( 292.50|
Engelken, Robert 17.00) 22 50 25.50) 35.50| 27 50 23 .50/ 39.00 12.00{ 31.50( 35.00 39.50| 23.50( 335.00|
Farell, lan 10.00| 16.50) 26.50)
Gallovay, Mark 8.00( 13.00) 17.00( 15.00| 16.50) &.00) 18.00 11.00] 11.50) 13.00( 15.50) 152 50|
Iwanaga, Kentam 5.00 4.50 9.50|
Jaques, Steffan 4.50| 3.00] 1.50( 10.00( 15.00|
Jarquin, Javier 2000 2000 2.00 &.00 200 8.00 200 200 2.00 28.00
Kato, Mai .00 2.00 3.00 11.00
Kato, Takeshi 10.00 13.000 S.00 10.00) 9.00 13.50| 3.00| B.50) 14.50| 6.50| 93.00
Kim, lkkei 4.000 3.000 S.00 4.50) 16.50)
Liu, Xiao Nan 2,000 4.00(15.00 21.00
Manson, Vicky 8.50( 200/ 5.000 %.00/12.50) 10.00) 4.00 6.00] 4.00) 650 4.50 72.00
Monteath, Dougal 9.00( 11.50) 20.00( 18.500 9.50) 12.00) 18.50 17.00| 20.00| 26.00) 20.00 7.00] 189.00
Worrisson, Carie 2.00 2.00
Makane, Hiroshi 5.500 9.50) 17.00( 26.00( 13.00] 14.50 19.00 14.00) 36.50) 36.50| 9.00] 202.50
Morriss, Rachel 6.000 800/ 5.00 3.000 3.000 1.00 26.00)
0'Connel, Sean 8.00( 11.00( .00 2.00 9.00, 3.00 5.00 32.00 49.00)
Paterson, Denton 6.000 850 6.00 2400 1400 7.50/ 16.00 4500 2.00f 88.50)
Raxwaorthy, Craig 7.00[ 13.00{ 16.00{ 10.00( 6.00( 52.00|
Snelson, Phillippa 11.00) 10.00 12.50) 27.00| 18.50( 13.00/ 29.50 19.00{ 7.50( 20.00 17.00| 19.50{ 209.50|
Staples, Jamie 2,00 10.50 13.50 13.00| 16.00) 14.50| 12.50| &2.00)
Tahana, Ritchie 4000 400 100 1.00| 10.00) k|
Tatebayashi, Machiko 4.000 4.00 4.00 200 7.00 14.000 200 7.00) 12.00 62.00
Torii, Shuichire 13.00) 4.00 200 18.00
Varley, Karl 16.00) 7.00) 12.50| 30.00) 17.50) 25.00) 28.50 25.00) 27.50| 13.50) 18.00( 15.50 238.00
1
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14.8. BIRTHDAYS

To be able to keep track of social events within the Dojo you can report upcoming

birthdays. From the Dojo Administration form, open the Reports menu and select

Birthdays.
R — -
(€ DigBirthDays e S|
File
S )
Birthdays
iy
Select First and Last D ate Birthdays
M ernber |Birthday
=] May 2007 ] Engelken, Fobert 02 May 2007
Warley, Samuel 09 kay 2007
a1 2 3 4 5 B
78 9 10 11 12 13
14 15 16 17 18 19 20
A 22 X M A/ kT
&8 29 30 N 1 2 3
4 5 E F7 8 9 10
T Today: 19/01/2008
KN May 2007 ]
a1 2 3 4 5 B
78 9 10 11 12 13
14 15 18 17 18 19 Z0
a2 X3 M ™ kT
28 29 300N 1 2 3
4 5 E F7 8 9 10

<3 Today: 19/01/2008

E st

You are now able to select a first and last date for the period you are interested in.
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14.9. TRAINING UNATTENDANCE

Just as keeping track of members activities it important to be able to keep track of
member’s non attendance at training. This enables you to create a list of members
which have not attended training for a minimum number of days. This minimum

defaults to 61 days.

;,ktd-" DigTrainingUnattendance Iﬁ
‘?}, Training Unattendance Specifications )

tember S election
Start Date

I+ Seniar Memb
| 14012007 | [ 1] Inactive Days Eniar femuers

v Junior Members

Cancel

e

Specify the Start Date, from which to start searching for inactive members and define
the minimum number of inactivity days. Optionally restrict the search by unselecting

Junior or Senior members. Click OK to start the report.

Bird, Stephen Rank 2nd kyu Last Grading Date 18 September 2004
433 Pamwell Street M ember Since 05 June 2001
Christchurch Last Training Date 08 February 2005

A report will be printed with inactive members, similar to the sample above .
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14.10.

FEES AND TRAINING SCHEDULE

To print a sheet with your Dojo training schedule and training fees open the Dojo

Administration form, open the Reports menu and select Fees and Training Schedule.

’é)\ Kyokushin Karate Canterbury
v’/ Training Schedule
Week Day Time Class
Monday 16:00 - 16:30 Children's Classes 4-6
16:30 - 17:30 Children's Classes 7-9
17:30 - 18:30 Children's Classes 10+
19:00 - 20:30 Kumite Class
Tuesday 18:00 - 19:00 Kihon Classes
19:00 - 20:00 Ido Geiko
20000 - 21:00 Kata & Kumite
Wednesday 16:00 - 16:30 Children's Classes 4-6
16:30 - 17:30 Children's Classes 7-9
17:30 - 18:30 Children's Classes 10+
19:00 - 21:00 Back Bel Class
Thursday 18:00 - 19:.00 Kihon Classes
19:00 - 20:00 Ido Geiko
20:00 - 21:00 Self Defence
Friday 18:00 - 19:00 Circuit Class
Saturday 14:00 - 15:30 Open Classes
’@- Kyokushin Karate Canterbury
\Y"/ Dojo Fees
Membership Type Fee Term
Aduli Joining Fee 50.00
Aduli Yearly Training Fee 700.00 1 Year(s)
Junior Joining Fee 0.00
Junior Term Training Fee 70.00 3 Month(s)
Family Yearly Training Fee 1000.00 1 Year(s)
Ask about our Automatic Payment Term Fees

Output, similar to the example above, will be sent to your printer.
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15. PRINTING FORMS

Note: If you have multiple printers and do not want to print on the default printer for
your computer, please ensure you have selected the correct printer in Dojo or
Member Administration / File / Printer Setup, prior to starting the print process.

15.1. MEMBERSHIP FORMS

Membership Forms are used by new members to provide their contact details, provide
medical information and sign the disclaimer for liability. Optionally a Questionnaire can
be printed on the reverse side of this form. The Questionnaire could help you to find

the most effective manner of advertising for your Dojo.

To print Membership Forms open the Dojo Administration form, open the Forms menu

item and select Membership Form.

— T —
= DigMembershipForm Iﬁ
()] Membership Form Print Specifications
\ ¥/

Mumber of copies |10 [v Print questionnaire an the back of the page

[ Printer supports automatic duples printing

¥ Frint cash training fees v Print Automatic Fayment Fees
Sanior 'Vearly v | 72000  |Monthy || E0.00
Jurior [Yearly »|| 36000 |weskly ~|| EED

0k | Cancel

- S

Membership forms provide information about your training fees. You can print 2 fee
options side by side. The default is a yearly cash payment. The additional fee option is

an alternative payment method, by automatic payments only.

Enter the number of forms you want printed. Select the payment terms you require on
your form for both the senior and junior members. The indicated training fees are the
current training fees for your Dojo. Indicate whether you want the optional
questionnaire printed on the reverse side. Indicate whether your printer supports

automatic duplex (2-sided) printing.

Click OK to start printing, or Cancel to abort the operation.

15.2. GRADING FORMS

To print individual Member Grading forms open the Dojo Administration form and select
the Member Info tab. Select the required members in the Member Info table, right-
click on the table and select Print Grading Sheet.
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r

£ DigGradingSheetsSpecs —2i—

@ Grading Sheet Generate Specifications )

T
Global Selection tember Selection Additional Information
o Al Mermber Types
* Al Members v Include Histary
" Seniors Only
" Selected Only v Include Medical Info
" Jurnicrs Only
Grading D ate Frint Optian
119/01/2008 > ||| ¥ Print Preview Empty Forms

Cancel

e

Select the Grading Date, optionally narrow down the member selection and indicate
whether Grading History and / or Medical Information must be included.

The Grading History and Medical Info will be printed on the back of the Grading Sheet.

Optionally select the number of anonymous grading sheets you wish to print. These

sheets do not display member name, rank or member information.
Click OK to start printing the Grading Sheets.
Most inexpensive printers do not have dual side printing capabilities.

Firstly all empty anonymous sheets will be printed. Then the front side of the member
grading sheets is printed, after which you will be prompted to turn over the printed

member grading sheets and continue printing the information on the back.
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15.3. GRADING SIGNUP FORM

A grading signup form can be used for members to indicate their interest in attending

the next grading. To print this form open the Dojo Administration form, open the

Forms menu and select Grading Sighup Form.

{£ DigGradingSignupFormSpecs

=2

o

[ Grading Signup Form Specifications

Y

)

Grading Type

{* Senior Grading

Grading D ate
13/02/2008 ]

" Junior Grading

Cancel

e

Select the grading date and the type of grading for which to print the form, and click

OK.

15.4. EVENT SIGNUP FORMS

An event signup form can be used for members to indicate their interest in attending a

special event, like a Training Camp, Beach Training, Opening of a new Dojo, etc ..

-

{5 DigSpecialEventSignupSpecs

S5

‘{5}‘ Special Event Signup Form Specifications )
S

Title

Line 1 YWomen's Training Camp

Line 2 Wanganui, 25 - 27 July 2003

Cancel

e

Enter the name of the event and the date or date range for this event. Click OK to

print the form.
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15.5. MISCELLANIOUS FORMS

A car pooling form can be used for members to indicate available transport to a special

event.

{= DigCarPoolSpecs

S5

i - .
Car Pooling Form Specificat )
‘{?} ar Pooling Form Specifications
Title
Car Pooling
Ewent Mame
Shinza Dunedin
Date
19/01/2008 | [ ok | Cancel

e

Indicate the title and event name and the event date. Click OK to print the form.
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16. USING EMAIL

16.1. EMAIL INDIVIDUAL MEMBER

To send an email to an individual member open the Member Administration form and

select the member.

o ——
g FrmMemberAdmin l lilm
File Settings Admin Email OtherDojo  Tools
 Doio Browser Personal Details ] Training W Gradings ] Gallery ] Finance ] Medical Fitness W Questionnairs ] Histary ] Events
= Kpokushin R | Detail
® Japan ersonal Details
1 Russia Surnane |Engelken | First Name ‘F\nhert |
4 Simgapore
] United States @ Male  Female
=l Oceania 1
) B Australia Address [230 Rempstone Diive | Subuib [westiake |
P New Zealond City |Ehnsh:hurch | Date of Bith [05  May 1951 |
Phone Home [[03] 3224250 | Couniiy of Bith [The Metherlands | I
Phane Mobile [[027) 476-2243 | Phane 'work [(03) 380-9544 |
I E-mail [engelriclear.net nz | Dceupation [Dirsctar / Software Engineer | |
Fax | | Compary / School ‘Jada Sports Management Ltd | |
~ Membership Details
I~ Existing Kyokushin Member  fram |21 May 2002 - Membership Mumber
I Wisitor I Instructar — from |02 September 2008~ [V Date of Birth on membership card
Jaining Date Member Type Joining Grade
[217 May 22 =] [Family Head Mermber | [Ungraded ~]
Previous Dojo Family Head or Invoice Member Payment Interval [l
| ‘ ‘Enge\ken, Robert ﬂ 1 |Yeal[s] ﬂ
Add | Update | Cancel | Resign | Clear |
— 1

If an email address is available in the member’s details double click the email field.

File Format

Send |

Subject IKyokushin:

Enter pour text kere ...

This will open the KMS Email Form, with the email pre-filled. Complete the subject, ype
your message and click send. Your message will be internally stored and sent as soon

as the configured email server is available.
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16.2.

To mail multiple members open the Dojo Administration form and select the Member

EMAIL MULTIPLE MEMBERS

Right click on the Member Info table and select Email Selected Members. If none of
the selected members have an email registered in their details, an error message will

be displayed to as an indication, otherwise the internal email form will be presented

¥ Show Junior Members

Info tab. In the Member Info table select the required members.
4 FrmDojoAdmin ' (=] = ]
File Settings Reports Forms Email Scanner Tools Translate
@ . . . . ol
E Dojo Administration &
- Doio Browser DojoDetals | Fees | TrairingSchedule | DojoFinance | MemberFinance  Memberlrfo | Finess
5 Kyokushin Surname | First Name Diate of Birth |Member Type Joining D ate Current Grade:
8 é‘aﬂa.ﬂ Bammes Tina Marie 21 June 1978 Full Member 17 Map 2003 Ath kyu
= Creanore Beckham JaymonArthony |08 Maich 1935 |Family Additional Member 09 Api 2001 31l kyu
FEE United Stales Beckham Mark 04 Movember 1989 |Family Head bdember 06 Apiil 1999 st kpu
=l Oceania Beckham  Tania 09 September 1968 |Family Additional Member 15 April 2003 Eth kyu
Australia Cassidy Philip 08 December 1985 |Full Member 26 February 2008 | Ungraded
=) [l Mew Zealand Chaker Sonia 02 February 1979 |Full Member 01 August 2007 Sth kyu
£l C"CW . Edwards |Kai 13 June 2001 Jurior Member T August 2006 |7th kyu
o Add Training Attendance
Fuijiwara uksumi epter L
Galoway |Mark 91 March  Create Special Attendance Event 1995
Gopal Caleb 14June 2 Add Special Event Attendance mber 2007 |3th kyu
Grogvenar Joshua 21 Decen ber 2007 |10th kyu
Hurley  llack 09 4ugusl  Add Attendance at another Dojo st 2002 |Bth kyu
Kumar Aanzhu 06 June 1 jary 2004 |Sth kyu
L Richard Iy Email Selected Members e 2005 9 kyu
b orite Moripuki 28June 1 Email Training Surmary 1945 Ungraded
Makano  Hiroshi 28 Septer  Erai) Grading Comments 1933 Shodan
Micholzon |Hannah 20 June 1 006 Sth kyu
Rawwarthy | Craig 05 Februz  Print Fitness Statistics st 2003 Tth kyu
Sim Raymond 13March  prnt Grading Info Summary ary 2008 |8th kyu
Shelleksz  |Paris 09 Januar ) . ary 2008 |10th kyu
Thomas  [Jeremy 22 Septer Print Grading Sheet POns Sth kyu
Print Invoices
! [Wailey Samuel 09Map 20 print Member Cards h 2005 Eith kyu
Grapdon ) 2007 Bth kyu
Print Member Info
Robert Edward James |25 Augusl v Show BlackBelt Members ber 2007 |Ungraded
¥ Show Graded Members
I ¥ Show Ungraded Members
v Show Senior Members
|Ready

with the members pre-selected, but only those members with a registered email
address in KMS.

[ g FrmEmail

ﬂ@ﬂ

File Format

Send |

Iengell@clear.net. nz;nyetwilzoni@tra, co.nz

L

.
.. ||

ik

BeC... ||

ik

Subject IKyokushin:

Enter pour text bere ...

Complete the subject of the email and click send.
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16.3. EMAIL BROADCAST

To broadcast a message to all or groups of members, open the Dojo Administration

Form, select your Dojo, open the Email menu and select Email Broadcast.

r

= DigEmailBroadcastSpecs

=X=)

O

Email Broadcast Specifications

)

[ Instructars

¥ tale
[+ Female

Email Subject

Select Member Group(s]

¥ Graded Members
W Ungraded Members

[+ Senior Members

I+ Junior Members

W Suzpended Members W Members with AutoPayment

[~ Resigned Members W Members without &utoPayment

Cancel

b

From the dialog select the groups of members you want to send a broadcast message

to, provide the Email Subject and click OK.

Note: If Broadcast to Instructors is selected, only members, marked as instructor, will

be selected. Any other specified filter criteria will be applied to the instructors only.

16.4. CREATE A MAILMERGE ADDRESS LIST

To create a MailMerge address list, open the Dojo Administration form, open the Email

menu and select MailMerge Address List.

£ FrmMailMerge

=

=8 X

Generate Microsoft Word Mail Merge List

Select Country
|New Zealand - |

Select Generation Type

" Dojo Mailing List
I~ Defaulk Country

{* Member Mailing List
Select City(s) ember Maling Lis

|Ehristchurch -

I~ Default City
Select Dojo

nterbury [

[ Default Dojo

Generate |

Cancel ‘

Currently 199 members selected ...

%

From the dialog specify any geographical restrictions to your selection. Select whether

a list is required for Dojo or Member addresses and click Generate. You will be

prompted for the file name to save the generated list. Provide the file name and click

Save or OK (depending on your version of Windows).

.

www.kyokushin.nz

PAGE


http://www.kyokushin.nz/

16.5. EMAIL TRAINING SUMMARY

To assist in a member’s query about their training hours, you can send them the
details of their training attendance. Open the Dojo Administration form, select your
Dojo and select the Member Info tab. In the Member Info table select one or more
members, right-click on the table and select Email Training Summary. Provided the
members have a registered email address, they will be sent their training summary.

16.6. EMAIL GRADING COMMENTS

To assist in @ member’s query about their grading comments, you can send them the
details of their last grading. Open the Dojo Administration form, select your Dojo and
select the Member Info tab. In the Member Info table select one or more members,

right-click on the table and select Email Grading Comments. Provided the members

have a registered email address, they will be sent their grading comments.
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17. USER PREFERENCES

17.1. PRINTER SETTINGS

From the File menu on either the Dojo Administration or the Member Administration
Form select Printer Setup to set your Windows printer preferences. On the same File

menu you can select Print Preview to preview your prints.

17.2. LANGUAGE SETTINGS

From the File menu on either the Dojo Administration or the Member Administration

form select Set Language to open the language selection dialog.

S FrmSelectlanguage LE'EI-E_?'-J

English Language Mame |Spanish

English Country Mame |S|:uain

Localized Language Mame |S|:|anish [International

Mative Language Mame |espaﬁnl

Hative Country Mame |Espaﬁa

Locale Id [3082
Country Code [34

|
|
|
Localized Country Name [Spain |
|
|
|
|

Ok, | Cancel |

e

Select the required display language and click OK.

Note: At the time of writing not all forms have been translated. Any string not
translated in the selected language will appear in the default system language
(English).

Note: Changing the display language does not automatically change the keyboard

input language. This has to be done from the Windows Language bar.

17.3. GENERAL APPEARANCE

Each user can individualize the appearance of the system forms by setting the Skin.
The skin setting can be invoked from several locations.

On the System Administration, Dojo Administration or Member Administration

form open the Settings menu and select Change Skin.

Initially the skin selection form appears blank.
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ﬁSelectorCancelaSkin "..I. E=RECIN[ X
menul Disabled

Chooge Skin:

v Show Menu?

Control Examples:

quatic Blue

not

Kyokushin Management System
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[=I[O][]

menul Disabled

Choose Skin: indows Vanilla Sky Show Menu?

Control Examples:

Sheet | Sheet | GroupBox

Frame Label

StatusLine

|

When you are satisfied with your choice, click Apply. The settings will be saved and
the appearance of your current forms will be adjusted.
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18. TRANSLATION

KMS has been developed in the English language. Several other display languages have
been added and initial translations have been done using the BabelFish translation
facility ( http://babelfish.altavista.com/tr ). These translations are usually not optimal

for use on application forms, but hopefully give a translator good enough information

to change these initial translations into useful short descriptions.

Three types of translations exist within KMS. Each has their own purpose and tool to
make translation as easy and accurate as possible. If your language is not available
yet, please request your language to be added by email to KMS Support.

18.1. FORMS TRANSLATION

To start forms translation, open the Dojo Administration form, open the Translation

menu item and select Forms Translation.

= Form Translator: Kyokushin/Japanese (Japan) =[S

e

i |

Base Locale

[Japarese [Japan) - DigAddCity - Japanese (Japan)
Altemate Locale Hi E]' *:r %
[English (New Zealand) -
DigAddCity - English (Mew Zealand)
Ad) City

DlgéddRegion
DlgéddT rainingdttendance:
DlgéutomaticPayments [

DlgBirthD ays
DlgBranchGradingResults
DlgBranchewMembers
DlgBranchResignedMembers

DigCarPoolSpecs
DigChangeFonts
DlgChangePassward
DlgClassitendance

DlgE mailéccounts
DIgEmailBroadcastSpecs
DlgFitnessReportSpecs
DlgFamLogo
DlgGradinginfoSpecs
DlgGradingSheetsS pecs
DigGradingSignupFomS pecs
DigGradingSummanys pecs
DiglnvoiceSpecs

DlgM akeDeposit
DlgM emberdutaP apment
DigMemberCardS pecs Default . apanese [J apan]
Dilgh emberlnfoS pecs Add City TS
Dt embershipF o Cancel S Ao
Crlgh ewD ojodutoP ayment 0K ok bt L
DlgNewFinanceRecord $Search Search Hhh
DlgPayingMembersSpecs
DIgScanneRecords S

Bring To Frant
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In Base Locale select the language you want to translate to. In Alternate Locale you

can optionally select another language, you may want to use as an example. If you
select an Alternate Locale a second preview form will be displayed. You can resize the
Forms Translation form and move the preview windows by clicking in the coloured
caption bar and drag it to a different location. The preview windows themselves cannot

be resized.

If at any stage one of the preview windows or the Properties table is hidden from view

you can bring it to the front by clicking on one of the “Bring to front” buttons.

The Forms Browser lists all available forms within KMS. Select the form you want to
work on and it’s current translation will be displayed in the preview window. If no

translation exists yet for a caption on the form, it will default to English.
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For each form the Translatable Properties table will list all translatable items for
that form. The table has three columns. The first column lists the internal name of the
translatable item. The second column lists the default English value for the translatable

item. The third column lists the current value for the selected Base Locale.

Click on the item’s third cell to translate its contents. The cell will change to a TextBox
into which you can type the value for your Base Locale. Conclude your item translation
with the <Enter> key, or select another cell. Your new translation will now be
displayed in the preview window, so you are able to review the complete translated

contents before saving it.

When you have translated all Translatable Properties click on Save to store the results.

You can now move on to the next form.

Click Exit when you are finished translating forms. If not all forms have been

translated you are able to come back to it later and continue.

18.2. STRINGS TRANSLATION

To start strings translation, open the Dojo Administration form, open the Translation
menu item and select Strings Translation.
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In Base Locale select the language you want to translate to. In Alternate Locale you
can select another language, you may want to use as an example. If you select an

Alternate Locale a second read-only editor window will be displayed.

The Strings Browser lists all available Translatable Strings in KMS. Including the ones
you may have already seen on the Forms Translator. Internally both the Strings and
the Forms use the same mechanism, the difference being that many strings only

appear as messages on a message box, on the status line or in reports.

To translate a string select the string you want to translate in the Strings Browser. The
current value will be displayed in the top editor window, the actual value displayed in
red between double quotes. Change the current value by selecting the red value by
positioning the mouse pointer at the start point of your string and drag it to the

location where you want to end your selection. Usually this will be the complete read
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area between the double quotes, but does not need to be. Now start typing your

translation. When you are done with this item, click the Save button to store your

translation.

You can now move on to the next translatable item you want to work on.

Click Exit when you are finished translating strings. If not all strings have been

translated you are able to come back to it later and continue.

18.3. GEOGRAPHICAL DATA TRANSLATION

Geographical data is available in KMS in many different languages, but will default to
English if no translation is available for your selected language. Geographical data can

be translated for your current language selecting a geographical unit in the Dojo

Browser, right-click on the entry and select Translate Country Name or Translate

City Name.
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The geographical translation dialog will be displayed with some information about your

selected item.
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£5 DigTranslateGeolnit I&

Translate Geo Unit
Locale Mame Info
English Language Mame  |English

Mative Language MName |English

Localized Language Mame |English [Mew Zealand]
Locale Identifier [5129
Language |dentifier [5129

Geo Unit

Geo Urit1d 2192362
English Name |Christchurch

Mative Mame |Christchurch

Localized Mame |Christchurch

Cancel

A

In the yellow localized name TextBox type the name for the selected item in your
current language.

The new value will take effect immediately for all users.

Note: Unlike forms captions and application strings, geographical data can only be
translated for your current language.

18.4. TRANSLATION OF KMS MANUALS

Please contact us by email to request a source copy of the current documentation. Your
help will be very much appreciated. Your translation work can then be made available
to other Dojo Operators.

Send your request to the KMS Support and we will contact you as soon as possible.
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19.

If you have any queries regarding KMS, please submit an email support request to KMS

KMS SUPPORT

Support .

19.1. PROBLEM REPORTS

Queries regarding difficulties or problems in KMS will be attended with the highest

urgency. Please provide as much information as possible for us to try and reproduce

the problem.

What was your intended action?
What was the nature problem of your problem?
Was the problem reproducible?

Were there any other circumstantial issues at the time the problem occurred

(e.g. Internet connectivity problems or local workstation issues).

19.2. NEW FEATURE SUGGESTIONS

Please direct you request for New Feature Suggestions to the support email address.

Queries regarding New Feature Requests will be broadcast to registered KMS users and

will be implemented if no reasonable objections are raised.
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